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Gulfjobseeker.com CV No: 1472400
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Visa Status: Tourist Visa 

Objective: To be engaged in a company that will provide opportunity to gain confidence and maximize the knowledge and learning’s I already possess and to capitalize my best qualities in achieving company’s goal and objectives.

EMPLOYMENT HISTORY

ACCOUNTS RECEIVABLE ACCOUNTANT

Qatar National Import & Export Co. (FMCG)
P.O. Box 490 Doha, Qatar
August 15, 2013 to August 15, 2015
· Issuing customers monthly statement & review it.

· Receiving customers cheque/cash payment & record it on the system.

· Reconciliation & clearing customers’ accounts after posting of payment. 

· Sending of monthly claims to both customers & sales team.

· Follow up collections & overdue balances in daily basis to meet the target collection. 

· Arrange with commercial team to solve any problem/pending issues like unrecorded credit note, damages, promotion expenses etc.
· Confirm customers’ balances Quarterly (letters or outside Visits).

· Recording customers deductions & record it in the system on daily and every end of the month. 

· Managing & Record all customers marketing expenses such as monthly fixed rebates, progressive rebates, rents and other deduction stated in the contract. 

· Monthly analysis of Accounts Receivable Operation by preparing reports of sales and general expenses.

· Dealing with the distressed customers and assess them on how to settle overdue. 

· Following up claims sent. 

· Ensure & Keep collection on time as per payment terms agreed on the contract.
· Managing credit limit of every customers (Block or decrease credit limit based on our Guarantees & Customer payment position)

· Generates monthly reports using SAP accounting software.
· Customer’s Ageing Balance Report

· Customer’s Credit Management Report

· Accounts Receivable Operation & Monitoring Analysis by SBU’s

· Customer Marketing Expense Report
ACCOUNTING ASSOCIATE 2
Toshiba Information Equipment (Phils.), Inc.

103 East Main Ave. Ext. SEPZ Laguna Technopark, Biñan, Laguna, Philippines

April 04, 2011 to March 28, 2012(Started as contractual employee under agency)
·  Reviews and monitors corporate accounts payable (AP) 

·  Performs manual and automated (i.e. three- way matching method using ORACLE software) daily process of billing invoices from supplier’s and company expenses accurately and timely in accordance with existing procedure and policy set by the company(JSOX) and government institutions.
· Co-ordinates and negotiates with supplier, buyers and department representatives on payment schedule.
· Works with suppliers on billing discrepancies and acts as focal point for payment-related issues.
· Answers queries from every department and local and foreign suppliers regarding payment through email and phone calls.

· Participate in monthly closing activities and attend some meetings with regards to accounts payables issue.

JR. ACCOUNTS ANALYST

Cebu Pacific Air

Airline Operations Center, Domestic Road, Pasay City 1301,Philippines
January 18, 2010 to April 17, 2010 (General Accounting)

May 11, 2010 to August 12, 2010 (Cost Accounting)

(02)851-9186
· Analysis of Accounts.

· Prepares and updates aviation security fee payable schedule.

· Monitors and updates monthly schedule of Inventory.
· Performs reconciliation of material stock balances and check any variance.
· Provide and assist support to the supervisor in preparation of supporting documents.

· Other task may assign by the immediate superior.           
   
FINANCE OFFICER/ADMINISTRATION HEAD

Mabuhay V Gas Corporation (Petroleum Industry)

San Joaquin, Sto. Tomas, Batangas,Philippines
February 15, 2009 to July 10, 2009

· Checks daily sales and collection report of the operation.

· Prepares and checks accurately cash and checks for deposit.

· Co-ordinates and monitors daily bank balances by communicating with bank representative.
· Prepares Profit and Loss statement and monthly summary of purchases for analysis and report it to the Board of Directors.

· Monitors accounts receivable, accounts payable and cash flow use in forecasting the financial condition of the company.
· Monthly and Quarterly filing of VAT and Income Tax Return
· Double check vouchers and other documents before endorsing to the superior.
· Supervise staff and personnel at the operation
· Representative of company’s transaction & customer’s assistance.
SPECIAL SKILLS / INTERESTS

· Skilled in major relevant computer applications like MS Office,MS Word, MS Excel and Outlook.

· Well-versed in oral and written English and Filipino.

· Reading current events local and international.

· Trained in using SAP(System Application and Products) and Oracle Accounting Software
EDUCATIONAL BACKGROUND

 Bachelor of Science in Accountancy

 Daniel B. Peña Memorial College Foundation

 Tabaco City, Albay

 2004 – 2008
TRAINING ATTENDED
STUDENT TRAINEE (On-the-Job Training)

Commission on Audit

Office of the Team Leader-Department of Education
Regional Office No. V

Rawis, Legaspi City

July 1, 2008-September 28, 2008

Responsibilities:

· Check travel expenses documents of employee whether it complies with the requirements.
· Identifies any discrepancy on amount of the expenses, record any irregularities found in the transaction and reported to the superior.
PERSONAL INFORMATION
Birth date
         : July 29, 1987

Gender

         : Male 
Civil Status
         : Single
Nationality
         : Filipino

Age

         : 28 years old

Religion

         : Roman Catholic

Language Spoken      : English and Tagalog

I hereby certify that the information given above is true and correct to the best of my knowledge and belief.















   Applicants’ Signature

