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	OBJECTIVE


To Seek a career that is challenging requires strong analytical and technical skills and helps me to progressively learn and groom myself into a good professional, which would simultaneously contribute to the growth and success of my organization.
	PERSONAL SKILLS


Comprehensive problem solving abilities, excellent verbal and written communication skills in English, ability to deal with people diplomatically, willingness to learn, team facilitator.
EDUCATIONAL DETAILS

· B com Computer Application
· Diploma In Hardware & Networking

· Higher Secondary (+2)

· Central Board Of Secondary Education (10th)
	  EXPERIENCE DETAILS


	DESIGNATION
	NAME OF THE COMPANY

	YEAR OF WORKING
	PLACE OF WORKING
	

	
	
	
	
	

	Senior Accountant 

	Elite Group of Company
	    Oct-2012 - Currently Working
	JabalAli,UAE

	

	Accountant
	Dream World
	March 2010 – Aug 2012
	Bangalore India
	


	  TECHNICAL SKILLS


· Tally ERP 9

· Systech Soft

· MS Office.

· Access

· Accounting Packages –ERP Package 
	CURRENT JOB ROLE


· Bank reconciliation.
· Petty cash reconciliation.
· Sister concern reconciliation.
· Daily basis bank status updating.
· Verifying Supplier payment entries.

· Petty Cash maintenance and entries.
· Monthly Report for open non-inventory purchase order.

· Preparation of LC documents.
· Monitoring provision & accrued entries.
· Preparation of employees leaves salaries, final settlements & monthly payroll.
· Communicating with suppliers for payment related activities.
	KEY RESPONSIBILITIES


Management Accounts Preparation 




40% 

· Process income received journals, ensuring these correctly reflect the income recorded in the Society’s fundraising database, and account for any donor restriction or earmarking. 

· Prepare month end accruals and prepayment journals. 

· Produce monthly management accounts ensure accounts reconcile to nominal ledger. 

· Produce Balance Sheet and cash flow statement as required. 

· Working with the Business Analyst to update the format of the management accounts or other reports. 

· Maintain petty cash vouchers and related all repots to the managers
· Managed the payroll process across all aspects, including authorization, review and payments. 

· Ensured proper GL close to agreed timelines and completion of all Balance Sheet Reconciliations

· Prepared monthly Bank Reconciliation Statements, Routine Reports and Exception Reports

· Experienced in dealing with commercial banks and corporate correspondence
Provide financial information service to management      
30% 

· Produce reports for the Head of Finance and Business Analyst. 

· Produce reports for Finance Committee and Executive Group. 
· Dealt with the banks for banking facilities e.g., Letters of Credit (LCs), Letters of Guarantees (LGs), Financing & long term loans; 

· Rolling cash flow forecasting, cash position, related borrowing needs, and available funds for investment.

· Investigate possible cost saving areas. 

Financial Support 







30% 

· Provide all budget holders with up to date information in relation to their budgets. 

· Under the direction of the Business Analyst or Head of Finance, produce ad-hoc information on the Society’s finances to the Executive Group. 
	KNOWN LANGUAGES 


· English, Hindi, Tamil, Kannada, and Malayalam

	PERSONAL STRENGTHS


· Self-motivation and discipline 
· Good interpersonal skills
· Ability to work with or without minimum supervision 
· Excellent communication skills 
·  Ethical, Responsible and self-directed 
· Teachable and a fast learner 

PERSONAL PROFILE                  


Date of Birth
     : 
29 Oct 1988

Sex

     :
Male

Marital Status
     :
Single


Nationality           :     
Indian


Religion\Caste
     :     
Islam, Muslim

Visa status

RAK free zone 
DECLARATION
I do hereby declare that the statements are true to the best of my knowledge and belief.
United Arab Emirates
Signature[image: image1.png]
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