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A good communicator at all levels, who enjoys meeting challenges and seeing them through, while remaining confident under pressure. Capable of prioritizing and managing heavy workflow to optimize time and resources and meet dead lines independently with ease and efficiency. An experienced organizer.
EMPLOYMENT HISTORY
 PANKAJ ART JEWELLERY
(Life Style Trading Company in Mumbai)
{From 6th Jan 2012 to 18 August 2014}
Designation: Store Supervisor.

· Maintaining cordial relations with customers to sustain the profitability of the business. 
· Handling customer grievances & resolving issues. 
· Avoiding outstanding expenses & managing the petty cash. 
· Maintaining track record of company expenses. 
· Maintaining cordial relations with customers to sustain the profitability of the business. 
· Full filling the requirement as per the requirements from the clients. 
ABILITY & STRENGTH
· Excellent communication skills. 
· Keen observer / Multitasked. 
· Smart working ability& good organization skills. 
· Willingness to Learn & Perform Effectively. 
· Able To Work Independently and Also In Team With Dedication 
· Quality Result Oriented With Capacity To Perform Under Pressure 
· Problem Solving and Leadership Skills. 
PROFESSIONAL SKILLS
· Personality development by Prismmatics. 
· Knowledge of MS-Office, MS-Excel, Outlook. 
· Knowledge of Advance Tally ERP9. 
EDUCATIONAL QUALIFICATION
· Bachelors of Arts (Economics) completed from Mumbai University in the year 2012-13. 
· Class 12th (Arts) from Maharashtra State Board in the year 2009-10 with 69.83% 
· Class 10th from Maharashtra State Board in the year 2007-08 with 75.23% (Distinction) 
ACHIEVEMENT & AWARDS
· Got 1st prize in Ad making competition. 
· Got 1st place in an intercollegiate competition in English & Hindi. 
· Got 2nd place in Debate competition in English & Hindi. 
PERSONAL DETAILS
 Gender
: Female.

 Marital status
: Married.
 Date of Birth
: 1992, August 17th.
 Languages known
: English, Hindi, Urdu.
 Nationality
: Indian
 Visa Status
: Visit Visa 
HOBBIES
· Reading knowledgeable books. 
· Interacting with family & friends. 
· Keen to learn something new. 
· Cooking. 
DECLARATION
I hereby declare that the particulars given above are true to the best of my knowledge & belief.

