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     Visa Status: 
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Supplementary Information

 
Self Motivated, Flexible, analytical, highly trainable, fast learner, able to travel as needed, adapt well to charges and Pressures in the workplace
Work Experience:
Company: Al Habtoor (STFA) Soil Group of Companies Dubai, UAE
Position: Assistant Accountant/Store& Purchasing Officer
Date: 15th November2008-15th November 2010
 Al Habtoor Soil is a group of construction companies. The group is one of the largest groups working on construction of sea harbors all over the world.
· Responsible to handle/record all the day to day transactions in connection with purchases, sales, petty cash,etc
· Monitor and review accounting and related system reports for accuracy and completeness.
· Supervise the inspection of all supplies, services and equipment purchased to insure conformance with specifications
· Maintain a bidders’ list, vendors’ file, and such other records as are needed for the efficient operation of the purchasing function.
· Maintain complete updated purchasing records/data and pricing in the system.

· Responsible for buying the best quality equipment, goods and services for a company or organization at the most competitive prices
Company:  STFA TEMEL PILE CONSTRUCTION COMPANY SOHAR (OMAN0)
Position:  Store and Purchasing Officer/ware house incharge
Date: 20th April-2012 to 20th April 2015
Job responsibilities:

· Responsible to order, receive, store, and issue materials, 
· Responsible for all warehouse operations activities
· Maintain complete updated purchasing records/data and pricing in the system.

· Responsible for buying the best quality equipment, goods and services for a company or organization at the most competitive prices
· Responsible to perform an array of functions that might include accepting and processing incoming stock and materials, picking and filling orders from stock, packing and shipping orders, or managing, organizing, and retrieving stock in the warehouse.
Company: Gourmet food (Lahore)
Position: Accountant/Store& ware house in charge
Date: May-2014 to May 2015
Job responsibilities
:
· Responisible toTally the ledger account,Maintain the day book,Cash receipt voucher,Cash payment voucher

· Prepare the sales summary on monthly basis

· Enter the sales voucher (Quotations,Sale order,sale invoice,Credit memos)
· Enter the Purchase voucher. Responsinble for controll invinventory and stock
· Responsible to perform an array of functions that might include accepting and processing incoming stock and materials, picking and filling orders from stock, packing and shipping orders, or managing, organizing, and retrieving stock in the store/warehouse.
Academic Qualification 

· M.B.A (Finance)
2014

Virtual University of Pakistan

· B.Com


2007

Punjab University Lahore

· I.Com


2005

BISE Multan

· Metric


2003

BISE Multan
Personal Information:

Date of Birth:

01st April, 1987

Gender:

Male

Marital Status: 
Unmarried

Religion:

Islam 

Nationality:

Pakistani 

Visa Status

Visit Visa
Computer Skills& Language Skills

· DCS (Diploma in computer science) from New Muslim College of Commerce Mian Channu

· Certificate of OMC (Office management course) from Ghazali Computer College

· English. Arabic. Urdu. Hindi,

· Certificate of IELTS (International English Language Testing System)

Technical Skills:

Diploma of Safety Inspector from Descon Engineering (Lahore)

Certificate of Computerized Accounting Software’s from NCC College Lahore
Activities: •   Reading Books & Daily Newspaper, Internet Using Play Games & watching Documentaries 
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