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PRINCE  (MBA Finance)
PRINCE.245671@2freemail.com 
 MANAGEMENT PROFESSIONAL WITH 7 YEARS OF EXPERIENCE AS ACCOUNTANT IN:

● GENERAL ACCOUNTING ● PROJECT ACCOUNTING ● TREASURY MANAGEMENT.
A versatile, high-energy professional with the distinction of executing accounts related activities of a company in an efficient and effective way as well as handling Administration.
SUMMARY
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An astute & multi-tasking leader with qualitative experience in handling various accounting activities and formulating strategic plan in managing fund flow in order to meet operational activities of the company. Demonstrated excellence in executing the available funds for meeting various requirements of the company in an effective manner.
Well defined and proven career record of 07 years as an Accountant in Audit, Construction and Manufacturing industry looking forward to be a part of an Organisations growth by implementing my strength, skills and attitude derived from my experience and academics during the years in the field of  accounting which includes General Accounting, Accounts Receivables, Accounts Payable,Petty Cash, Treasury Management, Bank Reconcilation and Financial Reporting with a meticulous approach in problem solving.                                                                                                                   
AREAS OF EXPERTISE










· General Accounting.

· Handling payables in a smooth and efficient manner by ensuring good relation with suppliers.
· Following up with clients frequently thereby ensuring receivables are collected on time.
· Meeting routine and other project related expense through Petty cash in an efficient way by which expenses are controlled.

· Handling Treasury of the company without affecting any of the priority operational activities.
· Bank Reconciliation.

· Bank Payment voucher and Cheque preparation.
· Finalization of Ledger accounts.
· Banking activities. 
ORGANIZATIONAL EXPERIENCE 
 M.s. Al Shamsi Fibre Glass Industry L.L.C, Ajman, UAE as Accountant (In charge) October 2015 to May 2017.         
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Role:                                                                                                                                                                                                   
· Handled Accounts Payables and Receivables efficiently.                                                                                     
· Monitoring of company bank accounts closely.

· Periodic reconciliation of books. 
· Handled Local Purchase as well importing of raw materials by means of Letter of Credit.

· Preparation of Bank payment vouchers, Cash Payment vouchers, Receipt vouchers and its entry in ERP.

· Handling petty cash.

· Handling employee grievances in regard of Accounts and HR.
· Certification of Purchase invoice and its posting in ERP.

· Payroll preparation and its transfer.

· Coordinating with Auditor in regard of financial statement preparation.

· Financial Planning and its implementation.
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Role:
· Handled Petty cash imprest of Riyal Omani: 10,000/- to meet routine expenses of the company.

· Responsible for Accounts receivable by frequent follow ups with clients and thereby ensuring there is no long outstanding dues.
· Efficiently handled Accounts Payable by ensuring good relation with creditors.

· Periodic Reconciliation of Bank statement with books.

· Carrying out banking activities of the company by maintaining good relation with banks. 

· Payroll statement verification and its transfer.

· Local purchases and hiring with purchase order.

· Certification of Purchase invoices with supporting documents.

· Preparation of Final and Leave salary settlements of employee.  
· Carrying out meetings with clients to ensure timely receipt of certification of invoices.
· Sustaining communication between the Oman branch and UAE management.
· Interacting with auditors in regard of financial reports.

· Facilitating smooth operation of the organization’s office in Oman as a team player with regard to Human Resource, Administration, Projects, Local purchase and Logistics where cash is involved.

· Efficiently and effectively managed Branch office during the absence of Branch manager.
M/s. Al Swiss Insulation Company L.L.C, Ajman - Accountant from Jan’10 – Feb’13                                                                                                                                                                                                                                                                                                                     
Role:

· Preparation of Bank Payment vouchers and its entry in ERP.
· Preparation of Receipt Voucher and its entry in ERP.

· Preparation of Cheques and maintaining pass book systematically.

· Periodical Bank reconciliation with company books.

· Responsible for Accounts payable of Group companies.

· Purchase invoice posting in ERP after verification with DO & PO. 

· Verification of Petty cash statements and allocation to respective account heads.


· Preparation of Final and Leave salary settlements of employee.

· Verification of Payroll and its WPS transfer.

· Involved in various tasks including financial closing, preparation of financial statement.

· Treasury management of group companies in the absence of Chief Accountant.

· Interacting with employees in regard of their grievances related to accounts. 

Mathew Eapen, FCA, kerala, India- Accountant cum Audit Assistant, from May’09 – Dec’09 
Role:

· Trial Balance, Profit & Loss Account and Balance Sheet preparation for companies.
· Income tax return filling for individuals.

· Income tax Calculation for companies and individuals.

· Preparation of estimated cash flow statements for New ventures
CERTIFICATIONS
· Certified Course in Tally 9.0, of Tally certified Professionals of India in 2009.
EDUCATION

· Master of Commerce (Finance) from Mahatma Gandhi University, Kerala, India (On-Going)

· Master of Business Administration (Finance) from Karunya University, Tamil Nadu, India in 2009.( 7.18 CGPA)
· B.COM. (Computer Application) from Kerala University, Kerala, India in 2007 – (75.3%)
SKILLS & STRENGTH
· Microsoft Office 2013, ERP Package, Tally9.0, Outlook and other related applications and browsing.
· Honest, Hard working, Result oriented, Dedication and Good Organizational Skills
PERSONAL DETAILS

Date of Birth
30th September, 1986
Present Address
Hail, KSA.
Visa Status
Visit Visa.
Languages Known
English, Hindi, Malayalam and Tamil.
Location Preference
KSA.
Driving License                     UAE, Oman and India, International Driving License (1Year).
DECLARATION

I hereby declare that the information given above is true and correct to the best of my knowledge. I am fully confident and able to discharge my duties to the best of my expectation.

Date:
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