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RESUME
Visa Status

: Visit Visa

CAREER OBJECTIVE:

Seeking a position in Accounting field where excellent analytical and technical skills can be utilized at improve the company’s profitability. 
QUICK PROFILE:
I am seeking a Entry level positions in the areas of: Accountant, Assistant accountant, Cashier, Document controller, Supervisor.
PROFESSIONAL SUMMARY:
Account Executive at DSC MOTOR PVT LIMITED from 23rd August 2014 to 7th September 2015.
ROLES AND RESPONSIBILITIES:
· Recording transactions in daily basis in tally.

· Prepare sales and purchase register.

· Maintaining books of accounts, Bank Reconciliation Statement, Debtor, and Creditor Reconciliation Statement.

· Cash Maintenance.

· Overall Due Statement for Debtors and creditor

EDUCATION QUALIFICATION:
· M.Com (Master of Commerce) at Jamal Mohamed College, Trichy (Bharathidhasan University) With 72% (2012-2014).

· B.Com (Bachelor of Commerce) at Jamal Mohamed College, Trichy (Bharathidhasan University) With 70% (2009-2012).

PROJECT REPORT: 
· Human Resource Management:

A Study on Employee Motivation in Gk Steel Industry - Trichy.

EXTRA-CURRICULAR ACTIVITIES:
· Member in National Service Scheme at Jamal Mohamed College, Trichy.

· Participated in One day State level Seminar on Corporate Social Responsibility at Jamal Mohamed College, Trichy.

PROFESSIONAL STRENGTH:
· Excellent communication and negotiation skills

· Time management

· Pro-active person and self-confident person 

PRESONAL SKILLS: 
· Team building, 
· Leadership 
· Coordination 
· Decision making 
· Communication 

TECHNICAL  EXPOSURE:
· Tally version (9.0)

· PGDCA

· Internet tools

PERSONAL PROFILE:
Age & DOB

: 24 & 23/9/1991

Gender 

: Male

Nationality

: Indian

Religion

: Islam
Marital Status

: Single 
Languages known
: English, Tamil

DECLARATION:

I hereby declare that all the information mentioned above are true and correct to the best of my knowledge.










Yours Sincerely
