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CAREER OBJECTIVES:
To  build  career  with  a  dynamic  and  Professionally  managed  Organization  that  will  provide ample opportunities to  grow  and  to reflect  high  standards of  performance in  any  assignment  given  thereby  ensuring  organizational  and  personal  growth.
ACADAMIC QUALIFICATION:
· Graduation in Bachelor of Science from Kakatiya University Warangal in 2005 with aggregate of 69.80%.
PROFESSIONAL EXPERIENCE:
ROYAL ELECTRONICS AND HOME APPLIANCES - HYDERABAD (INDIA)
DESIGNATION: SALES ASSISTANT
DURATION: FROM APRIL 2013 – JULY 2015 
Duties:
· Welcomes customers by greeting them, offering them assistance.

· Direct customers by escorting them to racks and counters, suggesting items.

· Advises customers by providing information on products.

· Helps customers make selections and opinions.

· Documents sale by creating or updating customer profile records.
· Processes payments by totaling purchases, processing checks, cash, and store or other credit cards.

· Keeps clientele informed by notifying them of preferred customer sales and future merchandise of potential interest.
· Contributes to team effort by accomplishing related results as needed.

PRIMARY AGRICULTURE CO-OPERATIVE SOCIETY- HYDERABAD (INDIA)
DESIGNATION: DATA ENTRY OPERATOR / OFFICE CLERK
DURATION: FROM JUNE 2005- MARCH 2013 
Duties:
· Provided administrative support to superiors via drafting official company correspondence. 

· Perform general data entry using Microsoft Excel and Word.

· Maintaining and reviewing employee daily attendance data.

· Sending employee weekly report to the management.

· Assist to superior for specific work.
KEY SKILLS: 
· Good in interacting with people can get with the team to be a good team member.
· Self-starter to work towards achieving goals.
· Quick learner with commitment to complete the task in time.
· Willingness to face new challenges.

COMPUTER PROFICIENCY:
· Good Knowledge of Basic computer operating.
· Knowledge of Software operation such as MS Office 2003/2007.

· Able to work with various windows operating system Windows XP, Windows Vista & Windows 7

· Knowledge of ERP System Tally 9.0
PERSONAL DETAILS :
   Date of Birth

:
27th June 1985

   Gender

:
Male

   Civil Status

:
Married

   Nationality

:
Indian

   Language Known
:
English, Hindi, Urdu & Telugu

   Visa Status

:
Visit Visa 


DECLARATION :
I hereby declare that the above mentioned information furnished in this Document  in  true  according  to  the  best  of  my  knowledge. 
