C.V Title:  
Master degree in Economics with 10 years experience industrial                                     
                        Procurement (5+years in UAE), UAE valid driving license.
Professional Experience
Spectrum Light Block Factory

(Ali & Sons Industrial Projects LLC)
Abu Dhabi – UAE
From November 2009 to Jun 2015
Procurement Officer
Responsibilities
· Coordinate all activities related procurement according to requirements.
· Procurement of raw material, parts and consumable from international and local market.
· Initiating procurement base on intends receive from user departments.

· Obtaining supplier quotations.

· Preparation of comparative statements and conducting feasibility analysis of the same in terms of pricing, delivery and payment terms.

· Sending LPO to suppliers for delivery of material & services.

· Processing of supplier invoices and forwarding the same to accounts department.  

· Implement purchase contracts that comply with company policies.

· Assure material deliver on schedule time at negotiated price and meet the quality standards of the company.

· Maintain timely control orders, shipping notices and other documents to assure accurate retention of record. 
Al Nahda Hotel Apartments, UAE

From Jun 2008 to November 2009
Manager Administration
Responsibilities

· Responsibility for overall work performance of the company.
· Providing support to other departments and managers.
· Planning, organizing, providing leadership and controlling all administrative function
· Ensuring that human and material resources are correctly utilized.

· Meeting with other members of management and planning for the future.
Allied Construction Corporation Pakistan

From May 2007 to May 2008
Manager Procurement 
Micro Electronics International (Pvt.) Ltd. Pakistan

From September 2000 to December 2005
Manager Procurement & Store
Responsibilities

· Manage to prepare procurement plans/schedules for local/foreign purchase related to spare parts, consumables, electronics and mechanical items.

· Prepare purchase inquiries and maintain correspondence with suppliers for purchase enquiries and related matters.

· Prepare purchase order and budget allocation.
· Monitor delivery schedule of purchase orders and arrange inspections.

· Coordinate with user departments in respect of purchase requisitions.

· As I/C store I was responsible for store department.

SUMMERY OF QUALIFICATION
Master Degree in Economics 

 
University Of Peshawar, Pakistan

Bachelor Degree in Economics & Statistics
University Of Peshawar, Pakistan

Bachelor Degree in Education


University Of Peshawar, Pakistan

F.Sc






BISE Peshawar, Pakistan

SSC






BISE Peshawar, Pakistan 

Driving License:  Valid UAE Driving License  

Computer Skills
Accounts & Procurement Software (HYSIS)
MS Office

MS word

MS Excel
Personal Information

Nationality:

Pakistani

Marital Status:

Married

Date of Birth:

01-01-1972

Languages:

English, Urdu, Poshto
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