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JOB OBJECTIVE

Seeking assignments in Business Analysis and Finance & Accounts.
PROFILE SUMMARY

· An astute professional with over 8 years of experience in:

Accounts Payable& Receivable

Financial Analysis

Finance & Accounts 
Auditing


Coordination


Taxation
Revenue Forecasting


Vendor Coordination

 Cash-flow 

MIS Reporting
· Currently working with BSES Rajdhani Power Ltd., New Delhi as  Accountant

· Capable of finalizing various logics& processes for extraction of reports from new ISU-SAP & BIW servers (BIW Reports) for use of Finance, IT, Regulatory & Business Dept.

· Adept in scheduling the internal audits and statutory financial & taxation audits done by the external auditors as per the regulatory requirements

· An excellent communicator with good analytical, problem solving and  presentation skills
CORE COMPETENCIES

· Understanding financial/business issues behind the numbers and providing clear, concise & timely analysis

· Performing analytical review of financial operations of the process and ensuring that the information is presented clearly, consistently and on time

· Performing analytical review of financial operations of the process; interpreting financial data for determining past financial performance and projecting the financial probability
· Conducting ageing analysis with an aim to keep receivables under control and collections of payments, etc.
· Analyzing general ledger monthly and as per requirement

· Maintaining the general ledger and updated vendor files & file numbers

· Responsible for printing and distributing monthly financial reports

· Overseeing the preparation of MIS reports and reconciliation statements

· Handling the reconciliation of monthly collections between billing system & accounting system, debtors’ reconciliation with billing system, debtors aging & bad debts provisioning
ORGANIZATIONAL EXPERIENCE

Jan’ 2014–Till Now:BSES Rajdhani Power Ltd., New Delhi as Accountant.
Role:



· Handling total sales, subsidy, debtors collection, electricity and service tax on energy billing of 19 divisions of South and West Delhi
· Preparing collections report of energy & non energy and theft& forecast of collection on monthly basis
· Organizing ageing analysis report of debtors on monthly basis for banking department; also prepared unbilled revenue reports
· Administering service & electricity tax and related returns of the company
· Managing the operations related to finalizingannual sales statements after consolidating the results of all 19 divisions and all the branches in compliance with accounting standards and other local regulations
· Arranging for monthly units consumption report, TDS report & unbilled revenue report and comparing with actual consumption
· Leading the following responsibilities:

· Planning different types of debtor reconciliation
· Providing for the data required by the Income Tax Department
· Assisting in handling cost records for costing analysis

· Sustaining Sales MIS, Process Invoices, Transformers, etc.

· Maintainingdifferent schedules for balance sheet like debtors, sales, electricity tax, service tax and provision for bad debts 
· Participated in getting special audits conducted by GONCTD & DERC for fixation of tariff, subsidy disbursement, sales booking, etc.

· Supervising the implementation of new tariff and other charges like FPA, PPA, etc.
Aug’ 2012-Dec’ 2013: Gypstone Building Products Pvt. Ltd., Noida (UP) as Accountant.
Role:

· Prepared purchase invoices including foreign transactions

· Handled sales invoice & stock statement on monthly basis and managed vendors

· Looked after Sales Tax Return

· Responsible for handling cash and bank transactions

· Reimbursed the conveyance expenses, etc.

Jan’ 2010-Jun’ 2012: Surya Construction Pvt Ltd, Hyderabad as Accountant.
Role:

· Daily to enter the cash & bank payments, receipts voucher and journals.
· To maintain the cash and bank transactions.
· To verify the closing stock details in computer and tallied to manual records                              
·  Preparation of Transportation bills in every month.
· Preparation of TDS Statements in every month.
· To prepare MIS reports Daily & Monthly.
Administrative Support:

· Responsible for day to day accounting activities of the company, preparation/finalization of financial statements.
· Regular follow up of Accounts Receivables, Accounts Payables and finalizing discounts, claims, settlements etc.
Preparation of monthly MIS Reports: Trading Account, P&L and Balance
Jan’ 2007-Dec’ 2009: Madhucon Projects Pvt.Ltd.,Nellore (AP) as Accounts Assistant.
Role:
· Prepared purchase invoices includingforeign transactions
· Handled sales invoice & stock statement on monthly basis and managed vendors

· Looked afterSales Tax Return

· Responsible for handling cash and bank transactions
· Reimbursed the conveyance expenses, etc.

IT SKILLS

· Well versed with:


· Oracle Financials  R12
· MS-Office (Word, Excel & PowerPoint)
· Tally 9.0, ERP,Peach Tree,Quick Books,Daceasy.
EDUCATION

· M.Com(Finance & Accounts) from Kakatiya University, Warangal in 2007

· MBA (Finance) from Kakatiya University, Warangal in 2005
· B.Com. fromKakatiya University, Warangal  in 2001
CERTIFICATION
· PGDCA (Post Graduate Diploma in Computer Application) from PACE Computer Education
PERSONAL DETAILS

Date of Birth:


18th February, 1981
Language Known:

English, Hindi and Telugu.
Nationality:


Indian

Marital Status:


Single

Visa Type:             Visit visa
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