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                        Curriculum Vitae
__________________________________________________________    
Objective:   
To secure a junior level position in the field of Accounting with an organization that offers challenge and opportunity for career development by achieving organizational objectives.
Personality Traits:

An ambitious, self motivated & enthusiastic individual with a keen eye for detail and a flair for Accounting. Capable of working in a challenging and a fast paced environment. Willingness to develop as a team player and as an individual. A Quick learner who is focused and adaptive. 

 Work Experience:  -   
· IPC Marine Services L.L.C.     :  (Nov 2014 –May 2015)
         designation      : Assistant Accountant 
Job Description:

· Maintaining general ledger Accounts in FOCUS /ORACLE by performing Data Entry

· Documentation and filing of important records & Vouchers

· Bank reconciliation  & action of reconciling items on prompt basis

· Preparing & Disbursing crew salaries

· Responsible for the general accounting function including preparing journal entries, maintaining ledgers and accounts.

· Preparing Local Purchase Orders & Freight Invoices

· Handling incoming calls & mails

· Writing cheques ,telegraphic transfer & Cheque Deposit slips
· Managing petty cash transactions  & Expense claims
· Working with spreadsheets 

· Preparing Statement of Account and following up for payment
· Manage monthly amortization of prepayment
· Process monthly accruals of receivables & payables
· Performs related work as assigned

· Assisting in month- end closing
· German Doner Kebab:     (August – September)

         designation   :   Accounts Assistant

Job Description:

· Handling of Payables and Receivables
· Bank Reconciliation

· Preparing Monthly Payroll Employees 

· Data Entry in QuickBooks Pro
· Preparing month end Accruals and Prepayments 

· Writing Cheques, Telegraphic Transfer & Cash/Cheque Deposit Slips

· Preparing Invoice for Franchises

· Filing Of Vouchers & Documents
Computer Skills:

  MS Office applications           :    MS Word, MS Excel, MS PowerPoint and MS Outlook
 Accounting software          
  :    Tally ERP 9, Focus, Oracle, QuickBooks
Education:

· B.COM (Bachelors in Commerce),  

     University of Mangalore, India, Percentile - 7.93 CGPA   
     (April 2014)

· Pre-University examination Board, India   Percentage - 82%                                                                   (April 2011)

· SSLC Karnataka Examination board ,Percentage - 82%                                                                       (April 2009)
Awards & Accolades:
· Performed Power point presentations in college on Different topics.


· Library Representative for the Commerce Department in college..
· Actively Participated in associations like National Service Scheme and Psychology Forum.
Personal Details:
Date of birth

                          : 
02-09-1993

Nationality



: 
Indian

Visa Status



: 
Father’s sponsorship

Languages known


: 
English, Hindi, Kannada, Konkani, Tulu 

Hobbies



:
Travelling, Gardening & Listening to Music

I hereby, declare that the information stated above is true to the best of my knowledge.
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