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Career Objective

To employ my knowledge and skills in a career that will allow for progress in terms of expertise, put my learning into practice and make a contribution for career growth.
 Academic Qualification
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	Qualification
	Institution/College
	University/ Board
	Year/Sem.

	B.Com
	Anand Commerce College
	S.P.University, Anand, Gujarat, India
	2015

	10+2 (Commerce Stream)
	Shri J.P. Thakkar English Medium School(Anand)
	G.S.H.E.B, India

	2012

	10th
	Shri J.P. Thakkar English Medium School(Anand)
	G.S.E.B, India
	2010


· Cleared Company Secretary Foundation Programme    ( 2012)
· Pursuing Executive programme 
 Obtained exception in two subjects:
 1) Cost and Management Accounting 

 2) Industrial, Labour and General Law
· Cleared CMAT
· Passed IELTS (2015)
  
 Work Experience 






April 2015 until Sep 2015
Worked as Administration and Finance trainee at Anand Orthopedic Hospital,Gujarat, India 
   Job Responsibilities:
· Administrating the front desk.
· Handling customer queries regarding billing and registration

· Booking appointments for Doctors and Patients
· Organizing health camps for patients from various parts of the city 

· Maintaining records of employee pay slips.
 Accomplishments
· Participated in Inter College Business Battle as team leader organized by JCI Vallabh Vidhyanagar and i-Buzz
· Obtained B-plus certificate as NCC Cadet
   Hobbies:
Travelling

Social Networking

Playing Chess
Listening Music

   Personal Strength 
Self-Confident & Hardworking 
Good Interpersonal Skills
Quick Learner & Team Player
Computer Skills   
MS office : MS Word, Excel and Power Point
Internet                                                                                                                                                   

   Personal Information
	
	
	

	Date Of Birth
	:
	17th November 1994

	Gender
	:
	Male

	Nationality
	:
	Indian

	Marital Status
	:
	Unmarried

	Languages Known
	:
	English, Hindi, Gujarati

	
	
	


