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ACCOUNTS | FINANCE(MBA - Finance)
Visa Status


Visit visa 
Languages:


English, Hindi, Urdu& Punjabi
career summary / Strenghts 
Goal driven and prudent finance and customer services professional with significant academic knowledge and experience of 6 years. Key areas of strengths are Financial Analysis,  Journal Ledger Entries, Ledger Reconciliation & Reporting with apt command on all accounting and financial techniques.  
strengths 

	· Accounting and Financial Management
	· Staff Management

	· Budgeting & Planning
· Financial Forecasting
	· Financial Analysis and Reporting

· Performance Measurement

	· Ledger Reconciliation
	· Customer Handling

	· JVs Entries
	· Customer Services

	· Financial Statements & Reporting
	· Coordination


Work Experience

Muslim Hands International (NGO)








Assistant Finance Officer
April 2011 - Present
Muslim Hands International is a UK based NGO which is doing operation more than 50 countries in the world to eliminate poverty through education by educating deserving and orphan childrens.
KEY Responsibilties
· Preparation of salaries and staff management
· Preparation of monthly as well as annual accounts of organization
· Preparation of Bank payments vouchers, cash payment vouchers, Bank reconciliation, withholding tax and patty cash matters
· Preparation of reports for senior level management
· Preparation of monthly as well as annual budget of the organization
· Forecasting of fund on the basis of prepared budget and coordinate with donors for fund arrangements
· Ensuring close coordination and maximum support to finance team for audits
· Actively participate in event management 
StarPak Ltd.

May2014 – October2014
Assistant Finance Manager
Starpak is a leading sports manufacturing and export firm in Sialkot Pakistan.
· Preparation of monthly salaries of employees and contractors
· Journal Voucher entries of manufacturing materials, patty cash purchase and export sales
· Reconciliation of vendors ledger with company ledger and identify discrepancies if any
· Checking of employee and contractor medical bills and prepare report for senior level management
· Preparation of mess expense and fuel report on weekly and monthly basis for analysis and monitor these expense on daily basis with approved budget
· Verify and monitor shipment rates, courier rates and cargo rates 
Mobilink Gsm                 January2009 – April2011
Customer Support Executive
Mobilink is a leading telecommunication company in Pakistan with over 30 million customers.

· Responsible of meeting all targets/KPI’ on daily basis as set by department
· Responsible for achieving high customer satisfaction and ensure First Call Resolution

· A strict compliance to company policies, plans and strategies to achieve company goals along with complete understanding
· Gather customer’s  concerns /suggestions ensure that customer’s voice is being  channeled at right place

· A strict adherence for shift and break schedule as communicated by operation department

· Provide information about different offers and packages to the customer 

· Promote company’s different offers and sell to the customer online
INTERNSHIPS
Soneri Bank Ltd -  6 Week internship of Soneri Bank Ltd – Account Opening


2007
Qualification 
2008          MBA(Finance)

University of Arid Agriculture Rawalpindi, Rawalpindi


2005          BSc
                
University Of Punjab, Lahore

OTHER SKILLS
· Proficient in MS Excel, MS Words, MS PowerPoint

· Knowledge of Accounting Software Oracle, SIEBLE, Epoint
· Excellent analytical skills.

· Excellent presentation skills.

Reference will be furnished upon request

