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	Educational Qualifications

	Title of Degree / Certificate
	Institute
	Year of Start
	Year of Completion

	Masters in Project Management
	Szabist Dubai
	2015
	Ongoing

	MBA (Finance)
	Iqra University  Karachi
	2009
	Fall-2012

	B.Com 
	Karachi University
	2006
	2008

	I.Com
	Premier College
	2004
	2006

	SSC
	Blue Horizon School
	1993
	2004


	Career Objective

	To position myself in a leading organization where my abilities can be utilized well and continue my struggle in obtaining future career growth. To utilize my knowledge & skills in executing well in my job role, to enable myself to lead towards increasingly responsible positions and career growth. 

	Professional Experience

	Axact IT Solution

(Karachi)

Designation:

Content Developer

Department:

Research

Duration: 

Mar 2013 to Apr 2014
	Job Responsibilities:

I was responsible to develop content as per the order of the client. Each product use to be different from the other. There were so many other forms of write-ups I have developed during this tenure, such as Business plans, Search engine optimization content, website content, articles, course assignments, research etc.

	Pentalks Schooling System

(Karachi)

Designation:

Manager Finance & Admin
Department:

Administration

Duration:   

May 2014 – May 2015
	Job Responsibilities:

During this job I was next to the principal and was responsible to deal with every aspect of the business from head to toe. I was managing a team, dealing with accounts management and financial planning and also playing a role of HR officer and marketing executive. I became part of this organizations since its establishment, thus I was responsible to deal with all the formal and informal affairs of the business. 


	Computer based skills

	· Proficient in MS Office applications (Word, Power Point, Excel, Project)

	· Basic know how of SPSS 19.0 (Statistical program of Social sciences)


	Languages

	· English (IELTS Certification - 6.5 bands)

	· Urdu (Mother tongue)

	· Hindi (verbal)

	Personal Attributes

	· Strong interpersonal and communication skills

	· Highly presentable and like to participate in presentation based assignments

	· Good in meeting deadlines and managing multiple tasks

	· Fast learner

	· Leadership skills 

	· Ability to work well under pressure

	· Good in internet browsing

	· Sound writing skills 

	· Command in content development (English)


	Personal Information

	Date of Birth
	June, 24 1988

	Religion
	Islam

	Marital Status
	Single
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