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C.V
· Personal Information 

Nationality   /   Egyptian

Birth date   /   2 - 9 – 1991                             Birthplace  /  Saudi Arabia
Passport No : A11422764 
Marital Status   / Single

· Education :

· Mansoura University

· Faculty of Commerce – English Section 
· Department of Accounting 

· Degree : Good 
· Graduation year : 2013 
· Qualifications :

· Marketing and Negotiation skills .
· English level :  

Speaking : Very Good        Writing : Excellent        Reading : Excellent

· I have a UAE Driving license .
· Military status : Exempted .
· Training Courses :
· English Conversation Element Level  1&2

Starting Date :  February 2010             Ending Date : May 2010
· Excel Course 
Starting Date :  May 2013                      Ending Date : August 2013
· Decision Making and Communication Skills 

Starting Date :  April 2013                      Ending Date : July 2013
· ICDL

Starting Date :   May 2013                      Ending Date : August 2013
· QuickBooks Application 
Starting date :   April 2014                      Ending Date : October 2014
· Job description
· I’ve worked for Import and Export company my role is responsible for negotiation about the best prices for orders and responsible for all banks treatments .
From :  2010                                          To : 2012
·  Currently working General Accountant for / Golden Empire for fire and gas . the current projects for the company are  ( City Tower – Ajman Bank – Ajman Courniche residence  - Alyasmeen Tower ) .
From  : 2014                                          To :  Present

· Job Qualification
· I’ve satisfied experience in the field of General Contracting and General Accounting .
· Have the qualification of using QuickBooks App.
· Compile financial information and prepares journal entries to produce accrual and cash based monthly financial statements supporting schedules .
· Analyze financial information detailing assets, liabilities and capital and prepares balance sheet, profit and loss statement and other reports .
· Facilitate the timely and accurate data entry process .
· Perform cash management duties, including wire transfers/check requests, deposit review, draws, reconciliation, monitoring cash accounts receivable balances .
· Review accounts payable, including invoices, contracts vouchers for accuracy .
· Coordinate the payroll of company employees and labors 

· Fill, Check and report petty cash.

