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A challenging career that will enable me to use my knowledge and skills to fulfill personal and strategic goals in a performance oriented organization.

Personal Summary:
· Result oriented and performance-driven HR professional with interests in Human Resource Management and Recruitment.
· Adept at technical recruiting, managing employee services ,maintaining healthy employee relations thus creating an amicable & efficient HR department 
· A keen planner with proven record of consistently achieving pre-set targets

Areas of Interests
· Talent Acquisition 

· Employee Relations
· HR Operations
· Sourcing
· HR policy implementation

· Training & Development
Professional Management Skills
· Self motivated 

· Thrive in deadline-driven Environment

· Excellent analytical, organizational, and interpersonal skills
· Effective communication skills
· Contribute towards Process improvement.

· Strong Interpersonal skills

        Professional Experience

Sierra Support Center Pvt. Ltd., Coimbatore

[A Division of Sierra Infosys Inc., USA] 

IT Recruiter (Jan 2015 – Sept 2015)
Reporting to Vice President cum HR Lead 
Key Responsibilities:
Sourcing & Recruitments: 

· Managed complete end to end recruitment life-cycle for sourcing the best talent from diverse sources after planning & identification of manpower requirements in consultation with Department Heads.

· Recruiting through online job portals across all functions 

· Designing and conducting of Joining Formalities, Induction & Orientation programme for newly recruited employees.
· Responsible for pre & post-employment documentation 
Other Responsibilities:

· Sourcing profiles for H1B Transfer

· Attendance Maintenance
Infinit Solutions, Coimbatore

HR Consultant (May 2014 – Jan 2015)

Reporting to Proprietor 

Key Responsibilities:
Sourcing & Recruitments:

· Executed recruitment strategy to meet organizational staffing needs including cost effective sourcing approaches and hiring process
· Managed complete end to end recruitment life-cycle for sourcing the best talent from diverse sources after planning & identification of manpower requirements in consultation with Department Heads. 
· Recruiting through online job portals across all functions. 

· Designing and conducting of Joining Formalities, Induction & Orientation programme for newly recruited employees.
· Responsible for pre & post-employment documentation
HR Operations:
· Successfully driven the process of preparing & regularly updating Organization Charts, levels.
· Supporting in developing & ensuring smooth implementation of new/revised HR policies.

Other Responsibilities:

· Monitor weekly sprints for the project
· Maintain records of Projects, Clients, Leads, Invoice, Payments
Relativity Management Solutions (I) Pvt., Ltd.
HR Generalist (Oct 2013 – Mar 2014)

Reporting to Head of Operations & Business Development
. 
Key Responsibilities:
Sourcing & Recruitments:

· Executed recruitment strategy to meet organizational staffing needs including cost effective sourcing approaches and hiring process
· Managed complete end to end recruitment life-cycle for sourcing the best talent from diverse sources after planning & identification of manpower requirements in consultation with Department Heads of different functional & operational areas. 
· Responsible for all the recruitment drives across  Coimbatore, Chennai and Bangalore 
· Recruiting through Internal Sources, Head hunting, and Consultants and through online job portals across all functions. 

· Designing and conducting of Joining Formalities, Induction & Orientation programme for newly recruited employees.
· Responsible for pre & post employment documentation
· Planning & preparing yearly Campus Calendar, Campus Presentation & coordinating with placement coordinators for Campus Interviews both for final placements & summer / industrial placements.

Compensation Management

· Handling salary negotiations and compensation Break Up
HR Operations:
· Successfully driven the process of preparing & regularly updating Organization Charts

· Preparation of Monthly HR MIS report

· Supporting in developing & ensuring smooth implementation of new/revised HR policies. 

· Managing Brand Building of the organization through various workshops, seminars, conferences.

________________________________________________________________________________________________________
L&T InfoTech Ltd., Bangalore
Project Trainee (Jan 2013 –Apr2013)
Reporting to Talent Acquisition Executive 
Key Responsibilities:

· Sourcing candidates with required skills from Job Portals like Naukri.com
· Conducting initial telephonic interviews to understand the interest level for the opportunity in the company

· Coordinating and Scheduling the candidates for the technical rounds

· Ensuring Proper follow ups with the technical panels for candidate feedback.

· Taking the lead for organizing Face to Face second Round of interview for the candidates

· Negotiation on the Compensation
· Ensuring the candidate’s communication skills and attitude towards the company
Recruitments worked on:

	IT Requirements 
	Non – IT Requirements

	· PHP Developer [CBE]
	· Business Development Managers [CHN/BLR] 

	· Android Developer [CBE]
	· Associate Operations [CBE] [Finance Freshers]

	· Mobile Application [CBE]
	· Front Office Executive [CBE]

	· Embedded /EDA /VLSI /ASIC /Chip Des [BLR/CHN]
	· Pre-sales Intern 

	· SAP [BI/BW, BO, Functional Modules]
	


Trainings / Workshops / Seminars Attended

· AVT Natural Products Ltd, Cochin-Project Management Trainee [Organizational Study]
· Competency Development Program By Mr. Selvam, Anna University

· NEN E-Leader Workshop at RVS Institute of Management Studies

· Soft skills and Interpersonal Skills  by Taalk Shop Academy ,Chennai
Academic Credentials
· Master of Business Administration (Human Resource & Finance) (2011-13) – 6.51 CGPA
Sri Krishna Institute of Management, Coimbatore [Anna University, Chennai]
· Bachelor of Engineering (Computer Science & Engineering) (2006-10) – 66.66%
Coimbatore Institute of Engineering & Information Technology, Coimbatore [Anna University, Chennai]   
· HSC , Bharathi Matric & Hr. Sec School, Coimbatore (2006) – 75.75%
· Matriculation, SBOA Matriculation & Hr. Sec School, Coimbatore (2004) – 81.81%
Computer Proficiency/Language skills 
· Proficiency in MS Office [Word, Excel, Outlook, PowerPoint]
· C, C++, JAVA Basics

Personal Particulars

Date of Birth:

July 1st, 1988
Marital Status: 

Unmarried
Nationality:

Indian
Languages Known:
English, Hindi, Malayalam, and Tamil

