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Looking for a highly challenged career oriented position in a reputed organization to enhance the possessed skills in the field of Banking, Accounts & Finance and to be proven an indispensable asset of the organization

Astute and result oriented, combined with B COMprofessional offering 6 Years of an extensive experience 

· Demonstrated outstanding performanceas an Agent in TATA AIG and even as a Teller  in HDFC bank.
· Good analytical skills with abilities in understanding financial concepts, assessing financial data & trends.
· A deep understanding of professional concepts with focus on delivering target bound solutions.
· Adroit at learning new concepts quickly, working well under pressure and communicating ideas effectively.
· Ambitious, hardworking and committed to excellence.
· Dedicated and highly ambitious to achieve personal goals as well as the organizational goals.
Core Strengths

· Efficient Planning & Execution Skills
· Analytical & Troubleshooting Ability

· Quick Adaptability

· Positive Attitude

· Strong Work Ethics & Team Dynamics

· Sincerity & Self-Confidence

· Result-driven Work Approach

· Commitment towards work

EDUCATIONAL QUALIFICATION
· Bachelor of Commece (2007- 2009) (No Arrears)
Pompei College, AikalaMangalore
	Third Year B.COM (2007-08)

          – First Class (Mangalore University)

	Second Year B.COM (2006-07)

          – First Class (Mangalore University)

	First Year B.COM (2005-06)

                      – First Class (Mangalore University)


· Higher Secondary Class (2004-05)
             – Distinction with 70.05% (Karnataka Board)

· Secondary School Class (2002-03)
              – Second Class with 53.12% (Karnataka Board)
IT SKILLS
· Diploma in Computer Applications
: Ms-Office, Tally ERP 9.3, Specialization in Excel.
· Used to Operating Systems like Windows XP and Windows 7.

· Typing speed (English) is 30 wpm.
Professional Contour

Assistant Manager, HDFC Bank  Ltd Mumbai,Retail Branch Banking-Retail Operations, Since March 2012 to March 2015.
· Handling Cash transactions in Lumpsum and tallying perfectly without error.
· Handling Inward and Outward Remittance and forex transactions like forex card issuance, FCY DD, TC’s, TT remittance and Currency issuance with proper rates.
· Preparing cash memos, vouchers,etc and also handling funds management in CTS clearing within the TAT.
· Receiving payments by Cash, Cheque, Credit Cards, Vouchers and Automatic Debits.
· Issuing Receipts, Refunds, Credits or Change due to customers.

· Count money in cash drawers at the beginning of shifts to ensure that amounts are correct and that there is adequate change.

· Greet Customersentering establishments.
· Resolve Customer Queries and Complaints.
· Weigh items sold by weight in order to determine prices.

· Compute and Record totals of Transactions on daily basis.

· Process Merchandise returns and exchanges.

· Compile and maintain non- monetary reports and records.
· Monitor checkout stations to ensure that they have adequate cash available and that they are staffed appropriately. 

· Liaison with Auditors: Being the point of contact for internal and external auditors.
· Financial Controls /Compliance: Ensure that all the financial controls are in place and complied with properly.
· Reporting on daily basis to the head of the department.

Accountant(Secretory), St.Theresa’s Catholic Association,( part time job) from April  2009 to March 2015.
· Collecting the rent from members of association and making rent receipts with proper date.
· Colleting rent by cash or cheques and maintaining records on records of book keeping.

· Depositing cash and cheques in the bank after collection.
· Maintain Accounts, checking, verifying and posting entries in the system Tally 9.3 version.
· Sending invitation for annual general body meeting letters to each and every members without fail.

· Collection of donations from the members.

· Conducting meeting every quarterly and making reports of the meeting held in every quarter.

· Provided assistance to Chartered Accountant Officer , in Finalization of account.
Junior Officer, MODEL Co-op Bank, (Retail Branch Banking and Clearing Dept), from April 2010 to February  2012
· Handling Cash transactions in Lumpsum and tallying perfectly without error

· Preparing cash memos, vouchers,etc and also handling funds management in CTS clearing within the TAT.

· Handled Clearance & customer Queries
· Issuance of Demand Draft and Pay Order.

· Greet Customers entering establishments.
· Resolve Customer Queries and Complaints

· Deposit Mobilization

· Dealing in Advances

· Handling Other General Work as a Clerk like collections, Passbook printing, issuance of various other products.
· Cross selling of banks products.

· Handled inward and outward clearing dept,funds management.

· Handled ECS credit and debit verification, preparation of bank  reconciliation.
Assistant Accountant, Air Freight Logistics Pvt Ltd., Mumbai from August 2009 to February 2010 

· Receiving, verifying (LPO, agreement/contract, delivery note, invoices& other supporting documents) and posting supplier invoices in ORACLE system to appropriate accounting ledgers. 
· Reconciliation of supplier accounts up to 1500 invoices for a supplier in a month & periodic balance confirmations.

· Reviews periodically account payable internal controls to ensure compliance.

· Performs monthly analysis on vendor payments to ensure payments were received and processed, as well as identify causes of late payments.

· Keeping track on the accrual related invoices, updating accrual file and accounting prior month liability before month end.
· Assists with analyzing recurring issues to help identify process improvements.

· Maintains all accounts payable and receivable files and answers vendor inquires.

· Develops and runs reports on a frequent basis.

· Assists in managing accounts payable and receivable implementation projects and tasks.
· Taking care of the Collections, Receivables Department

· Creating a monthly cash inflow statement

· Hands on experience with Tally ERP 9.3
· Handled Debtors, Creditors list

· Provided assistance to Senior Accountant, in Finalization of accounts
Office Assistant/accountant, Alok Enterprices Mumbai from January 2009 to July 2009
· Maintain Accounts Receivable & Payable Ledgers, checking, verifying and posting supplier / vendors invoices.

· Record Sales transaction in the system on a daily basis and Keep track on Accounts Receivables.

· Perform daily accounting transaction such as creating and posting vouchers.

· Check monthly Bank Reconciliation Statements of all bank accounts maintained, resolve any differences in a timely manner.

· Monthly preparation of reconciliation statements (inter branch, bank rec, debtors and creditors).

· Responsible for daily funds position and take suitable decision to transfer of funds to one account to another.

· Prepare daily bank tracking report of all branch accounts and monitor Bank accounts and balances.

· Maintaining documentation of files

· Collection of bills from the the various parties of the company

· Preparation of bills for making payments

· Prepare financial reports such as Trial Balance, P & L A/c and Balance sheet of the group with the help of Accounts Manager.

· Maintaining entries in tally 9.3
Insurance Agent, TATA AIG, Udupi  for a period of 8 months
· Selling various types of Insurance policies for Investment, Medical, Life Insurance, etc.
· Dealing with clients on a Regular basis.
Achievements 
· Achieved several Certificates in Volley Ball, Cricket, Table Tennis and Kabaddi.
· Associated with Mangalore University level Athelete Meet.
· NCC Cadet, “B” and “C” certificate with “A” grade

· Participated in national level integration camp,combine annual training camp,national trekking camp at goa, RD training camp at mangalore and inter college trekking camp arranged by Pompei College
Extramural Accolades

· Drama/ Stage actor in various Skits and Konkani/Kannada/Tulu Comedy Plays.
· Secretary INDIAN CATHOLIC YOUTH MOVEMENT Bola unit in the year 2006-08
· Secretary St. Theresa’s Catholic Association Mazgaon,Mumbai.
Personal Specifics

· Date of Birth

: 14th April 1988
· Linguistic Proficiency
: English, Hindi, Konkani, Kannada, Tulu and Marathi
· Hobbies

: Playing Volley Ball, Cricket,TT,Travelling, Singing and Listening to Music

· Religion            
: Roman Catholic
· Mother Tongue
: Konkani
· Nationality       
: India
· Marital Status      
: Single

· Sex          

: Male
REFERENCES 

· Provided on Request

DECLARATION

· I hereby confirm that the information furnished above is Factual and Correct to the best of my Knowledge and Belief.
· I will be responsible for any kind of discrepancy. 
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