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Work Objective:
To acquire a challenging job that will help me enhance my capability and specialized skills.
PROFILE AND PERSONAL QUALIFICATIONS

· Graduate of Bachelor of Science in Information Technology
· Excellent Communications Skills 

· Well-verse with Microsoft Office (PowerPoint, Excel. Word and Internet Explorer)

· As an IT graduate, I can diagnose computer problems, monitor computer processing systems, install software, and set up computer accessories.

· Familiarity with electronic equipment and internet applications. 

Committed and hardworking person, always up to something that will give me a new challenge that would help me explore my confidence. I’m always willing to learn for something which is beneficial to my career growth.

ON THE JOB TRAINING

· LAND BANK OF THE PHILIPPINES

Office Assistant

Laguna, Philippines
April 2014 to May 2014

Responsible in handling accounts for new clients whether for savings or payroll card account. As Office Assistant, it’s also my responsibility to answer phone enquiry. Track incoming and outgoing fax.

EMPLOYMENT HISTORY

· TOYOTA TSUSHO PHILIPPINES CORPORATION

IT Staff – Logistic Department
Calamba Premiere International Park, Brgy.Batino, Calamba City

January 26, 2015 – July 31, 2015

Responsible for preparing documents for the deliveries of the items export and local and documents needed for disposal. Items handled are Plastic Resin, Steels, Component parts and Electronic parts for vehicle, and Chemicals

IT Group/Back Up – responsible for monthly maintenance of the PC’s, installing and updating applications and software.

Along with that, I’m also responsible in processing liquidation and encoding data.

· LAZER MUSIC

Sales Representative

SM Mall – Sta.Rosa Laguna, Philippines

February 2012 to March 2013

I am responsible in selling musical instruments and musical accessories manufactured by Lazer. I am also assigned in doing repairs for guitars and drums. I have to make sure that I met my quota on a monthly basis. It’s also part of my responsibility to provide good customer service to our client, the more satisfied customers; the more you get trust from them which will lead to a better income of the company.

· YORK AIR CONDITION
Sales Representative/Reliever

Assigned in different Malls in NCR

November 2011 to January 2012
I am responsible in up selling air conditioned manufactured by York. I have to make sure that I met my quota in a monthly basis. Provide good service to my customers when it comes to product knowledge. Establishes, develops and maintains business relationships with current and prospective customers to generate new business/services. Expedite the resolution of customer’s concerns and complaints.

EDUCATIONAL BACKGROUND

· Tertiary Level

Graduate of Bachelor of Science Information Technology

Dominican College of Sta. Rosa Laguna

Graduate of School Year 2014 - 2015

· Secondary Level

1st to 4th Year High School

Dominican College of Sta. Rosa Laguna

2000 – 2004
Personal Details

Nationality
:
Filipino
Date of Birth
:
18 September 1988

Religion
:
Roman Catholic


Visa Status
: 
Tourist visa
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