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With over 3 years of experience in Trade Support, Financial Analysis, Revenue Management, client advisory services, administrative and operational management involving OTC trades, I would like to associate with an organization having a conducive environment, where there is an opportunity to exploit my knowledge, analytical skills and the ability of quick learning, thereby directly contributing to the growth of the company and achieve my career goals.
EXPERIENCE
August 2012 to May 2014
SS&C GlobeOp, Mumbai, India
Associate – Middle Office (OTC Trade Capture & Support)
· Handling premier European hedge fund clients. 
· Ensuring successful and correct booking of OTC trades into the trade capture system (Kondor) sent by clients. 
· Booking trades on behalf of clients in Kondor as and when required. 
· Amending trades based on confirmation queries, post approval from the client 
· Liaising with client for correct trade bookings based on the trade recaps sent by client. 
· Booking cash flows for settlement in cases where trades are in non-deliverable currencies. 
· Assisting client in booking OTC trades by preparing trade files to be uploaded to Kondor. 
· Assisting clients in trade related queries and booking limitations. 
· Handling client queries related to OTC products like: 
· Interest Rate Swaps 
· Credit Default Swaps 
· Total Return Swaps 
· Equity & Index Swaps 
· Equity OTC Option 
· FX OTC Option 
· Bond OTC Option 
· Swaptions 
· FRA 
· MTM Currency, OIS & Basis Swaps 
· Caps & Floors 
· Assisting Fund Accountants in delivering NAVs in an efficient and timely manner. 
· Liaising with internal teams like Valuations, Reconciliation, Documentation, Collateral and Settlements to help resolve their trade booking related queries. 
· Get underlying setup for clients when they send in trades with new underlying which is not setup in Kondor. 
· Testing for new fund launch. 
· Training new clients on various trade specs used for booking the trades in Kondor 
· Training clients for proper bookings. 
· Trade based billing for clients. 
· Escalating trade related issues to client. 
· Liaise with the clients and development teams in streamlining the process. 
· Conducting process training for new joiners. 
· Work on MIS and process improvement initiatives. 
December 2010 to August 2012 eClerx Services Ltd, Mumbai, India
Financial Analyst (Revenue Management)
· Preparation of Bench Report to give the Top Management an idea about the excess or shortfall of resources needed for smooth business operations. 
· Preparation of invoice calculations on the basis of SoWs (Statement of Work) & MSAs (Master Services Agreement) 
· Providing revenue projections to Top Management for decision-making purpose. 
· Preparing Outstanding Receivables reports for Onsites for client follow-up. 
· Preparing SoWs for new business engagements. 
· Preparing cost sheet and assisting Corporate Finance for revenue analysis. 
· Liaising with Top Management (Onsite) for details on existing business and new business commencement for preparing revenue projection reports. 
· Addressing revenue related requests and queries from Top Management & Financial Sales Support team. 
· Managing and maintaining RIM tool; an in-house Roster & Invoice Management tool. 
· Assisting the Financial Sales Support team for preparing presentations for new clients pitching. 
June 2007 to September 2007
Sutherland Global Services, Mumbai, India
Technical Support Executive (Microsoft)
· Troubleshooting Operating System (OS) related issues for Microsoft OS. 
· Liaising with Third Party software vendors, if the issue is due to a particular software like Anti-Virus, Spywares, etc. 
SUMMER INTERNSHIP
May 2009 to June 2009
Kirti R Shah Shares & Stock Brokers’ Pvt. Ltd., Mumbai, India
Summer Intern
· Analysis of Time Value Decay of Options 
· Suggesting when the Options could be traded for gaining benefits based on the analysis. 
OTHER PROJECTS
· Successfully completed Final Semester Project on “Study of Mergers & Acquisitions in Iron and Steel industry” 
· Successfully conducted a research on Organizational Behavior based on the hypothesis, “Favoritism leads to ineffectiveness of certain employees and also leads to attritions, thereby resulting in losses to the organization” at 
ICICI Lombard General Insurance Company Ltd. as a part of the curriculum. 
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EDUCATION
2008 - 2010
Mumbai University, Mumbai, India
MMS/MBA (Finance)
> Secured 66.34%
2001 - 2006
Mumbai University, Mumbai, India
Bachelor of Engineering (Automobile)
> Secured 69.10%
STUDY HIGHLIGHTS & INFERENCES
· FRM (Financial Risk Management - GARP, USA) Level 1 candidate. 
· Have been awarded ‘NSE Certified Market Professional (NCMP) – Level 1’ 
Certification 
· Have successfully completed the following modules of NCFM with Registration Number NCFM-00000549147 : 
· Investment Analysis & Portfolio Management on 17th May 2010 
· Derivatives Market (Dealers) Module on 15th Apr 2010 
· Financial Markets: A Beginners’ Module on 18th Dec 2008 
· In-Plant training at B.E.S.T (Wadala & Mumbai Central) workshops for a period of 10 weeks (20/06/2005 to 31/08/2005). Worked as a trainee in Minor Unit (Brakes Section) 
· Has done IDEAS 8.0, Ansys 7, C & C++ programming at M. H. Saboo Siddik College of Engineering as part of the curriculum. 
ACHIEVEMENTS
· Has been awarded for excellence in work in Sep ’11 & Mar ’12 at eClerx 
Services Limited. 
· Event head MOCK STOCK at ADMI Inter-College Fest 2010. 
· Participated in Bull Ring, an event organized by India Bulls and Economic Times in collaboration with NSE at Podar College. 
· Participated in Mock Stock – Stock Market Event at BGIMS on 16th Feb 2009. 
· Event Head “FORMULA-R” (Car Rally) held at AUTOMOTIVATION 2006. 
· Organizer “Valley Crossing” at AUTOMOTIVATION 2005. 
· Winners of Inter College Cricket Tournament held at RAIT for two consecutive years ’05 & ‘06. 
REFERENCES
References are available upon request.
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