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Objective

Looking for a suitable career in an organization which nurtures talent, inspire excellence, and provide cheerful corporate culture where I can use my full potential and skills for professional and personal growth .

Areas of Expertise 
(Rating 1-5)


	Tally ERP
	5

	Peachtree
	4

	Focus
	4

	Wings
	2

	Quickbooks
	2

	Microsoft word
	5

	Microsoft Excel
	5

	Microsoft Powerpoint
	4

	Communications Skills
	5

	Processing accounting Vouchers
	5

	I= Needs Training
	2= Training Only
	3= Used Before
	4= In Practice
	5=Expert 

	
	
	
	
	


(On the scale of 1 to 5) I rate 5 which means I am expert in that.

(On the scale of 1 to 5) I rate 4 which means I am in practice.

(On the scale of 1 to 5) I rate 3 which means I have used it before.

(On the scale of 1 to 5) I rate 2 which means I had only the training on that.

(On the scale of 1 to 5) I rate 1 which means probably I will need get trained on that.

	New Concepts

	Confident player with excellent execution abilities

	Self-Motivated and hardworking individual with patience to deal issues with precision and accuracy

	Possess excellent interpersonal, communication  and organization skills with proven abilities in team management

	Results – focused , quality –driven professional


Academic :

· Graduate B.Com From S.D Signodia College of Atrs And Commerce in percentage of  60% -2013
· Intermediate C.S.E from Visionary Junior Collegein percentage 50% - 2010

· I.C.S.E From Mukrramjah High Schoolin percentage 50% - 2007

Professional Training:

· Diploma in Computer Applications (With Specialization in MS Office )
· Diploma in Corporate Communications Skills
Experience 
	Company Name
	4tv Fame Media Private Limited.


	Job Title
	Asst. Accountant 

	Period 
	01-June-2013 to 31-July-2015

	Responsibilities
	 Maintaining computerized Accounts. Like

in Tally package

 Over all day to day Accounting work

 Posting vouchers in TALLY ERP 9

A) Daily sale reports 
b) Purchase reports 

c) Go down transfer

d) Account payables and 

E)  Account receivables 

F)  Collecting purchase bills 

G) Bank Deposits 
 Accurate accounting of sales and receipts

 Preparation of bank reconciliations statements

 Preparation of miscellaneous  reports

 Sending different statements from TALLY 

 Verification of sales and purchase invoices

 Maintaining Bank books and cash books as per Bank statements
On a regular basis I am required to create various excel sheets for making financial reports. Like
· Sales reports.

· Bank & Consolidated of bank reports.

· Payroll report.

· Bank statement sheet with interest.

· Daily sale register. 

· Stock summary.

· Invoices.

· V look up.

· H look up.

· References. 

· Master sheet report.  


Professional Abridgement 
	B.Com adeptly equipped with concepts of Bachelor of Commerce  

	Thorough understanding of commerce related subjects as Business statistic , financial managements , accounting with hands on experience in related processes and procedures   

	A result driven individual with proactive attitude, capable of creative thinking and ability to generate new solutions and ideas  

	 Adaptable, flexible and quick learner with an ability to assimilate  


Personal Detail :
Date of Birth            : 17-7-1991

Place of Birth           : Hyderabad

Nationality               : Indian.


Martial Status          : Single

Languages Known  : English, Hindi & Urdu

Hobbies                   : Swimming & Surfing net 



