Gulfjobseeker.com CV No: 1479786
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php[image: image1.emf] 

-   Works for American customers with internet co nnection / computer  issues   -   Troubleshoots internet related problem   -   Assists customer in setting up internet connection (first time set up)   -   Troubleshoots hardware related problems / computer related problem   -   Troubleshoots software related problem preinstalled  in the computer    


[image: image2.jpg]







































I hereby certify that the above information is true and correct to the best of my knowledge and belief.







PROFESSIONAL OBJECTIVE





To obtain a challenging position in a high quality environment where my resourceful experience and academic skills will add value to organizational operations.





PERSONAL INFORMATION





ACADEMIC QUALIFICATION





Birth Date:    August 7, 1983


Birth Place:  Philippines


Age: 	          32 yrs. old


Gender:         Female


Height	:         5”


Religion:        Christian


Nationality:   Filipino


Languages :     English, Filipino                      








2001 – 2006		University of Batangas


Hilltop, Batangas City


Philippines


Bachelor of Elementary Education major in English





1996 – 2000		Pedro A. Paterno Memorial National High School


Putting Bato East , Calaca Batangas


Philippines


	


1990 – 1996		Puting Bato Elementary School


Putting Bato West , Calaca Batangas


Philippines








SEMINARS ATTENDED





K12 – REGIONAL MASS TRAINING


Matabungkay, Beach Resort


May 3 – 9, 2014





2014 DISTRICT TRAINING ON GENDER AND DEVELOPMENT 


DepEd Calaca


April 29-30, 2014





DISTRICT TRAINING ON ALTERNATIVE PROCESS TO TEACHING


DepEd Calaca


April 23- 25, 2014





ORAL FLUENCY IN POWER SPEAKING , POWER IMAGE ,AND POWER WRITING


ISEC sponsored by DepEd Batangas


May 5 – 7, 2014





BASIC TRAINING COURSE TROOP LEADERS


Boy Scout of the Philippines 


November 22-24 , 2013





OUTDOOR BASIC TRAINING COURSE


Girl Scout of the Philippines


Aug 30, 2013 – September 1, 2013





TEAM LEADER 101 (Supervisory Training)


	Teletech, Robinsons Place Lipa

















SKILLS





Microsoft Office such as:


-Microsoft Word


-Microsoft Excel


 -Microsoft PowerPoint


- Microsoft Publisher











JOB EXPERIENCE





Part Time Shadow Teacher 


Hired by Parent at GEMS Modern Academy 


October 1 , 2015 until present 








DUTIES AND RESPONSIBLITIES





Assist the student in his everyday lesson inside the classroom.


Creates and design daily and weekly plan for student’s reinforcement.


Makes an evaluation for the student’s progress.


Performs after class program at home to brush up daily lesson and step into advance lesson. 


Coordinates with the teachers regarding the student’s concern. 


Support student’s physical challenge like carrying him from the wheelchair to the restroom, and into the car





JOB EXPERIENCE





Teacher I


Elementary Level


Department of Education


Division of Batangas


Calaca District


June 2013 – July 2015








DUTIES AND RESPONSIBLITIES





Assumed all teaching responsibilities under the leadership of a school Principal


Create and execute lesson plan across all disciplines for grades 3 and 4 with classes ranging in size from 30-40 students


Create and execute lesson plans using appropriate curriculum and content standards


Effectively maintained interest and provided interactive atmosphere enabling students to significantly hone learning skills


Instituted positive classroom management strategies and disciplinary programs that effectively handle challenging behaviors


Maintain effective communication with staff and parents


Helps design action plan for assigned subject matter for particular grade level 


Lead and initiate co-curricular activities such as Journalism , Moden and Cultural Dance , Speech Choir, Math-Rathon , Science Quiz and Spelling Bee.








JOB EXPERIENCE





TELETECH CUSTOMER CARE MANAGEMENT INC


BPO


Verizon On Line 


Technical Service Representative 


Robinson’s Place Lipa, Lipa city


		January 2008 – May 2013


		





DUTIES AND RESPONSIBLITIES





Works for American customers with internet connection / computer issues


Troubleshoots internet related problem


Assists customer in setting up internet connection (first time set up)


Troubleshoots hardware related problems / computer related problem


Troubleshoots software related problem preinstalled in the computer




















JOB EXPERIENCE





ADVANCED CONTACT SOLUTIONS


BPO


Verizon On Line 


Technical Service Representative


SM City Lipa, Lipa City


		October 2007 – January 2008





DUTIES AND RESPONSIBLITIES





�	














JOB EXPERIENCE





JC BRIONES CONSTRUCTION CORPORATION


Secretary


P. Burgos St. Batangas City


Philippines


	May 2006 – November 2008





DUTIES AND RESPONSIBLITIES





Clerical duties such as :


Implementing procedural / administrative system


Writing reports and collating information


Managing office space/ premise/property


Financial and HR administration








JOB EXPERIENCE





RAZVILL DRIVING ACADEMY


Administrative Assistant


Antorcha St., Balayan Batangas


	 May 2005 – May 2006





DUTIES AND RESPONSIBLITIES





Clerical duties such as :


Implementing procedural / administrative system


Writing reports and collating information


Managing office space/ premise/property


Financial and HR administration


Assist in smooth running of schedules of drivers and enrolled student drivers











