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FINANCIAL & MANAGEMENT ACCOUNTANT
Meticulous Accountant who undertakes complex assignments, meet tight deadlines and delivers superior performance. Possesses practical knowledge in corporate finance and applies strong management and analytical skills to inform senior management of the key trends to improve performance. Operates with a strong sense of responsibility and thrives in a fast paced setting. Fluent in English. Core competencies include:
Financial reporting - Management reporting - Internal control – Financial analysis – Trend analysis – Forecasting – Establishing accounting systems – Multi tasking 

QUALIFICATION
Professional:

· Association of Chartered Certified Accountants (ACCA)
· Chartered Institute of Management Accountants (CIMA) 

· Chartered Financial Analyst (CFA) – Level 1 candidate
Academic:
· Bachelors in Commerce (Bcom) from University of Karachi
· Masters in Economics from University of Karachi – Awaiting finals result

PROFESSIONAL EXPERIENCE

[April 2009 – Present] 

Chartered Institute of Management Accountants (Pakistan Head Office): 
The Chartered Institute of Management Accountants (www.cimaglobal.com) is the world’s largest professional body of management accountants. With over 183,000 students and members in over 168 countries, CIMA students and members make up a powerful network of business leaders.

Head of Accounts & Administration:
Assuming Head of Accounts & Administration role in CIMA Pakistan head office, job description includes:
· Financial Accountant:

Managing financial operations of Pakistan. Staff in all three offices reports to me with respect to finance. It is my responsibility to ensure a clean audit report at year end and to liaise with the external auditors. Key responsibilities include:

· Managing finances as per budgets and proposed tactics
· Supervising transactions recording by other staff
· Preparation of monthly Income statements, Balance sheets and Cash Flow statements and reporting to Country Head Pakistan, Regional Finance Manager and Regional Director
· Preparing balance sheet reconciliations and reporting to the Regional Finance manager
· Administering monthly withholding tax returns and filing on time

· Managing banking relationships and ensuring availability of funds

Project Undertaken:
Successful transition of CIMA Pakistan accounting system to Proactis P2P in April 2012. I was in charge of the project and successfully administrated the implementation of Proactis P2P and trained the entire staff in all three offices. This system is currently headed by me and runs under my control and supervision.  
· Management Accountant:

Preparing and providing management accounting information to Country Head and Regional Director for decision making as required. Key responsibilities include:

· Preparing monthly management information for Country Head Pakistan and Regional Director and commenting on the variances
· Reporting and interpreting financial and non-financial details of country operation and output that is expected from current and future activities

· Financial resource management and facilitating budget changes 
· Analyzing trends to make longer term forecasts and commenting on the feasibility of proposed new tactics and viability of the current ones  
· Internal Control Management:

Maintaining internal control and acting as a risk officer. Key responsibilities include:

· Monitoring internal processes effectively and identification/rectification of any weaknesses

· Ensuring all assets are safeguarded and maintained properly

· Maintaining a fixed asset register and updating accordingly

· Making sure all the risks are identified and proper safeguards are in place to mitigate them, to identify any potential threat and the risk register updated
· Office Administration:

Managing day to day operations. Key responsibilities include:

· Ensuring all assets and the IT infrastructure are maintained by having all maintenance agreements in force and effective
· Coordinating renewal of staff life and medical insurance policies and approving staff medical claims

· Providing administrative support to the Regional Operations team as per requirement

· Managing Outsourced Services:

Managing external relationships with the legal related authorities. Key responsibilities include:

· Liaising with tax authorities for tax related matters to ensure regulations are being followed and annual returns filed on time

· Managing dealings with the payroll company and the auditors

· Acting as an official signatory for banking and legal matters alongside Country Manager
[April 2008 – March 2009] 

[image: image1.jpg]A. F. FERGUSON & CO.,

amember firm of the PwC network



A. F. Ferguson & Co Chartered Accountants: 
A. F. Ferguson & Co is the Pakistan member firm of PricewaterhouseCoopers International Limited, whose network of firms operates in 158 countries and employs nearly 169,000 people.

Audit Trainee:
Worked as an audit trainee on various audit assignments
[January 2008 – March 2008]
U.S Agency for International Development (USAID) Pakistan:
USAID Pakistan is an American government driven NGO which is operating in Pakistan since 2009 and has provided over $2.8 billion in assistance through various projects in aim to develop energy sector, increase the educational and economic opportunities available to Pakistan's citizens, improve the provision of health care services, and meet critical infrastructure needs in remote mountain areas of Pakistan. 

Management Accountant:
Worked as a Management Accountant. Responsibilities included:
· Monitoring expenses against budgets and track spending. Ensuring that expenses are approved and payments released in line with the available budgets.

· Maintaining and keeping track of the inventory including items such as stationary and supplies
· Liaising with the related personnel to arrange for the commuting, accommodation & venue for the training sessions conducted in different cities
· Reporting back to the Project Heads with the Management Report of the activities performed with the output data and cost analyses as required at the completion of the project
RELATED INFORMATION AND PERFORMANCES
· Strong command over spoken and written English.

· Highly disciplined and regular having fewest leaves record in CIMA Pakistan.

· A very quick learner. Pakistan has been one of the easiest regions to deploy the Proactis P2P project due to my quick learning of the system and efficient training of all staff in the three offices of CIMA Pakistan.

· Good maths and computer skills. Well versed with the technical aspects of computer applications including Microsoft Office and Microsoft Great Plains.

· Scored first position in Pakistan in TOPCIMA November 2012 exam diet.

· Was nominated as one of the 3 judges of CIMA Global Business Challenge 2013 Karachi regional final. 

· Highly health conscious, no indulgence in smoking or any unhealthy activity. I am a regular gym user and a black belt in Taekwondo holding 3 gold medals in sparring tournaments.
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