[image: image1.png]


Gulfjobseeker.com CV No: 1480272
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Personal Summary:

A confident, multi-skilled & capable assistant accountant with excellent knowledge of finance & accounting procedures, problem solving skills and able to provide financial information to all area of business. Now looking for a new & challenging accountancy position, one which will make best use of my existing skills and experience and also further my development.
Professional Experience:

Cisco property management 
Abu Dhabi UAE

Assistant Accountant 

June 2014 - April 2015

Duties & Responsibilities:
· Maintain day to day transaction in QBM(Quick Business Manager)

· Process payments and documents such as invoice, journal vouchers

· Verify the bank statements and reconciles differences through the mails copy reporting to the manager 

· Determine content and assembles data in order to prepare monthly reports for review.

· Prepare trading profit & loss account & maintain cash book.

· Receiving cheque from the vendors and depositing the same into the bank

· Coordinated monthly payroll function for 20 employees.
Indian Industrial Trading Company 

Mysore Karnataka India 

Assistant Accountant 



May 2013 – May 2014

Duties & Responsibilities:
· Forwarding the specified quotation to the clients.

· Preparing sales invoices & the upkeep of an accurate accounts filling system.

· Calculate rates paid for purchases and all price extensions.

· Debtor and creditor reconciliations.

· Preparation of various reports for senior managers.
· Verify invoices on a weekly basis.

· Prepare trading profit & loss account.

· Maintaining cash book.
Project Experience:
Dissertation report on CONTROLLING, REPORTING & VALUATION OF Different Inventories at SNS Industries Bangalore from 12th February 2013 to 14th March 2013.
Internship report on organisational study at FALCON TYRES LIMITED Mysore, from 1st August 2012 to 5th September 2012.

Academic Qualification:
· Post Graduation  2011-2013 

Master of Business Administration in Finance & HR from Bangalore University.
· Graduation   2008-2011


Bachelor of Business Management in Finance from Mysore University.
Computer Skills:
· Microsoft Word, Excel & Power Point and quick to learn in office software system.
· Installation of Operating System
Key Skills & Competencies:

· Good Knowledge of Finance & Hr. 
· Favorable knowledge of Business Ethics.
Hobbies:

· Playing Cricket

· Trekking 

· Listening Music

Personal Details:

D.O.B


: 21 January 1991
Gender

: Male
Nationality

: Indian
Language Known
: English Hindi Arabic Kannada 
Declaration:

I hereby declare that the information furnished above is true and complete to the best of my knowledge and belief.

