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Date of Birth: Sept. 1, 1982
Tertiary: BSBA Major in Marketing


Nationality: Filipino

Visa Status: Visit visa


	


WORK EXPERIENCE:
GARCIA’S PAWNSHOP (PHILIPPINES)



February 2015 – July 2015
Position: Junior Service Associate

As Pawnshop Cashier
Job Description:

· Manually compute redeem and pawn interest.

· Checking balanced by comparing totals in new program vs. manual cash balance.

· Input Pawnshop transactions in the New Program.


As Customer Service Associate in Western Union


Job Description:

· Process Western Union transaction in WUPOS for both domestic and international payout.

· Knowledgeable in Policy of Western Union.


As Customer Service Associate in Foreign Exchange

Job Description:

· Identifying various kinds of currencies.

· Checking counterfeit money for foreign currencies.

· Exchanging Foreign Currencies into Peso.
Bestselling Homes Realty Corporation (PHILIPPINES)



March 2014 – December 2014

Position: Project Specialist
Job Description:
· Looking for prospective buyer through internet.
· Assisting in various customer service functions such as handling customer queries, answering                      telephone calls, in a friendly and professional manner.
· Qualify the client status and if qualified meet and bring the client to site to see the model houses.

· Discuss the house details and eventually make the deal closed.
Pure gold Price Club Inc. (PHILIPPINES)



September 2012 – October 2013


Ace Hardware Philippines Inc. (PHILIPPINES)




May 2004 – February 2011
Position: Treasury Assistant

Job Description:
· Balancing the total sales vs. the Cashier Media Report.

· Preparing the cash and check deposit to be pick up by the bank travelling teller,

· Preparing the cashier cash fund and exchange.
· Receiving, checking and counting the money and charge slip given by the cashier.

· Balancing the petty cash and loose change fund.



CAREER OBJECTIVE:


Possessing a record of delivering a great service and achieving targets as well as recognizing and developing opportunities, doing all of this while contributing to the overall performance of the management, looking for a reputable company that will enhance my professional competitiveness and will give the opportunity to utilize the skills and knowledge I obtain from the academe, furthering my personal growth alongside the development of the company I work for.























QUALIFICATION:


Graduate of Bachelor of Science in Business Administration Major in Marketing.


Experience of 13 years in cash management, customer service and administration works.


Multi-tasking and adaptability, solving problem and interpersonal skills.


Self-motivated, flexible to work in shifting and able to work as team.


Excellent selling skills & communication skills.


Knowledge in computer Microsoft word, Microsoft excels.








