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CARRIER OBJECTIVE:

I want to get associated with such an organization which would help me to realize my competency and would expose my handiness on challenging situations at its best. Moreover, I am looking for a position where I could help the organization achieving its future objectives through my assistance.

KNOWLEDGE, SKILLS AND ABILITIES:

· Good Team Player, 

· Being Able To Use Initiative, 

· Motivate People, 

· Meeting0 Deadlines 

· Being Good At Decision-Making.

· Learn things from anyone and never hesitate to share my knowledge.  

· Good Communication & Customer Handling Skills.

· Accept change

EDUCATIONAL QUALIFICATIONS:

· ITI          K.P.T GOVT COLLAGE MANGALORE           2010

· PUC        GOVT.P.U.COLLAGE KADABA
            2008

· S.S.L.C    GOVT.HIGH SCHOOL YEDAMANGALA         2006

COMPUTER SKILLS:

· M.S-OFFICE

        WORD 

        EXCEL

        POWER POINT

· TALLY :- ERP 9

· INTERNET – EMAIL

· WORKING EXPERIENCE WITH TALLY

WORK EXPERIENCE:

· Working at Mangalore power service as an ACCOUNTENT for 1 year.

· Working at Ajay engineering works as an ACCOUNTENT for 2 year.

. Working at DUBAI AL TALLAI CONTRACTING EST
Junior  Accountant,Receptionist&Office Assistance  
for1 year.
PERSONAL DETAILS

· Date of Birth

:
11.07.1989
· Sex


:
Female
· MaritalStatus

:
Married
· Nationality

:
Indian

· Languages Known
:
English, Hindi, Kannada
· Visa Status 

:
Visit visa
· Present address:           :
Dubai UAE

DECLARATION:

I hereby declare that the aforesaid details are true and correct to the best of my knowledge, information and belief.

