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CARRIER OBJECTIVE :

Seeking a position in Accountancy, where my knowledge & experience will be further developed and utilized.

JOB RESPONSIBILITIES: 

· With more confidants, handle the following job/Assignment, independently and more efficiently;


· Maintaining Trading, Profit & Loss statement and Balance sheet with required 
Schedule for finalization of accounts 


·  Handling Accounts Receivable / Payables and Expense recording.
 Follow up of Debtors / Creditors and reconciliation of their accounts


·  Preparing daily reports / filing of records and documentations
 Verifying and checking  of Bank Transactions (Deposits / Withdrawals/Loan   etc.,)


· Good Knowledge in Trading & Manufacturing Accounts Preparing Journal entries, 

·  Checking daily transactions correctness of posting made
 Prepared monthly Cash & cheques Collection with bank deposit report




·  Verifying the receipts, payments, vouchers and posting in respective ledgers 



·   Knowledge about bank reconciliation.


EDUCATIONAL ( CREDENTIAL) QUALIFICATION:

· GOVERNMENT DEPLOMA IN CO-OPERATION AND ACCOUNTANCY (GDCA). Passed specialization in Advanced Accountancy in MAY 2012 From Solapur .
· B.Com. Passed specialization in Advanced Accountancy in 2011 From Solapur University.
· H.S.C Passed in 2007-08 from Pune Board 
· S.S.C. Passed in 2005 from Pune Board 
\
Work experience 

1-SATGURU TOURS & TRAVELS

ARUSHA , Tanzania.East Africa
Duration  
  : 03RD  Dec 2012 To 27th July 2015.
Post               : Accountant 
2-M.A.DURUGKAR TAX & CO

(TAX AND CONSULTANT)

I having experience  of 2 years as Accountant cum Auditor   in M.A DURUGKAR & co. 

COMPUTER SKILL :

· D.O.A.

           (MS-Excel, MS-Word and Power Point,

           Surfing on Internet.)

· TALLY

           (All Accounting Packages)

LANGUAGE PROFICIENCY:

	SPEAK
	WRITE
	READ
	UNDERSTAND

	English
	English
	English
	English

	Hindi
	Hindi
	Hindi
	Hindi

	Urdu
	Urdu
	Urdu
	Urdu

	Marathi
	Marathi
	Marathi
	Marathi

	
	
	
	


PERSONAL INFORMATION :

Date of Birth

: 18/09/1989
Passport No.

:  G9490164
Marital Status

: UNMARRIED
Nationality                             : INDIAN
 CURRENT STATUS           : DUBAI VISIT VISA

I here by declare that all the statement made above is correct to the best of my knowledge and belief.

