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.
Personal   Details

Date of Birth   : 20-03-1988
Sex                  :  Male

Nationality      :  Indian

Marital Status : Single

Religion          :   Hindu
VISA STATUS     :  Employment Visa. 
   
                        (Transferable)
Valid UAE Driving License.
Languages Known: 

English, Hindi & Malayalam.

	Objective

To work under free environment of the firm and to try my level best in the contribution of my efforts to the organization to achieve its goal. I would like to have my first attempt to satisfy the clients thereby to satisfy the employers. I intend to work in co- ordination with team which leads the fulfillment of the organizational goal.

Synopsis

· About 6 years of experience in Accountancy and Cash Management.
· Hands on experience in Data Entry and promoting sales for business excellence.

· Skilled in solving the customer’s problems thus leading to business retention.

· An enterprising leader with strong analytical, problem solving & organizational abilities.

Organizational Experience
Tuscany Hospitality FZCO . Dubai, UAE.
Since Feb 2013 to present  

Accountant
Role: 
· Payment to suppliers  and Internal Transfer of fund after H.O.D.  Approval.     
·   Bank reconciliation.

· Assisting in managing funds in its rolling and diversion to meet the financial requirement of the company as an Accountant.

·   Supplier and client Reconciliation.

·   Preparing and analyzing accounting records and financial statements reports 
· Liased with bankers, insurers and solicitors regarding financial transactions.
· Handling Accounts Receivable and Payable.
· Avoiding outstanding expenses and managing the petty cash
· Handling ledger accounts and keeping the check for any invoices or payments
· Managing vendor accounts, generating weekly  demanding  cheques.
· Handling foreign & local LC’s.
TRINITY Air Travel & Tours Private LTD. Mumbai - India
Since Jun’09 –Oct’12
Accountant 
Role:

· Invoicing domestic/international tickets, visa, emigration, passport. Attestation, rent-a-car. 

· Reconciled bank statements.

· Assisted customers in receiving money through Western Union Money Transfer.

· Assisting in managing funds in its rolling and diversion to meet the financial requirement of the company as a cashier.

· Instant over checking of bank statements online and clients’ ledger and feedback of the same to superiors.
Weavers co-operative society, Kerala, India
Since Nov’08 – May’09.
Accountant
Role: 
· Book Keeping and Banking and Finance.

· Reconciled bank statements.
· Instant over checking of bank statements online and clients’ ledger and feedback of the same to superiors.

·   Regular Cash and Bank Deposits.
Manohar jewellery, Payyanur, Kerala 
Since May’08 – Sep’08.  

Cashier  
Role:  
· Payment to suppliers and staffs and Internal Transfer of fund after H.O.D.  Approval.  

· Collection of cash and cheques from customers, posting Receipt Vouchers and allocation of Receipt Vouchers against invoices.      
·   Regular Cash and Bank Deposits.

Areas of Expertise

Accountancy And Cash Management:

· Gentle in recovery from debtors as part of Accounts Receivable.   
· Assisting in managing funds in its rolling and diversion to meet the financial requirement of the company as part of Accounts Payable.
Customer Relationship Management:

· Ensuring speedy resolution of queries & grievances to maximize client satisfaction levels.

· Maintaining excellent relations with clients to generate avenues for further business. 
Scholastic Credentials

· Graduate in Commerce from Kannur University, Kerala – India. (2008) 

· Successfully completed course in MS – Office.

· Successfully completed course in Tally (7.2)

· H.S.S.C. from Municipal higher Secondary School, Payyanur, India (2005).

IT Skills

Operating Systems

: Win 98/ XP/ Win 7

Software’s


: MS Word, Excel, Access, PowerPoint, Tally 7.2, 

                                                            Internet, HTML, Desk Top Publishing 
                                                            Worked in XL601, Easylink Accounting software,                                                               


Flairsoft Accounting software.
Competencies

· Excellent communication skills.
· Highly Motivated & Oriented to Results.
· Good team player. 

· Organized and well structured at work.

· Independent and self-motivated. 
· Experience in working With Cross Culture People.
· Committed to deadlines and time schedules.

Professional Reference
Upon Request.
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