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Hard-working, entry-level cashier/receptionist, with a good sense of humor and flexibility as child care specialist, looking to apply my education and experience to a job that offers a consistently positive atmosphere and growth opportunities
Areas of proficiency include ability to quickly learn from scratch, adjusting to new work environment, and easily gaining new skills – without difficulties.
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Strong interpersonal skills resulting in exceptional rapport with people
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Multi-task oriented, flexible and dependable Positive, enthusiastic, and able to adapt effectively to challenging situations
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Highly motivated and loves to learn new skills Proficiency in Microsoft Word, Excel, PowerPoint Well developed skills in hosting and basic knowledge in Theater Arts Production, TV and Radio Production, and Advertising


Education and Training

	Bachelor of Arts, Mass Communication, Major in Broadcasting
	2012

	Centro Escolar University – City of Malolos, Bulacan, Philippines
	

	Administrative Assistant Staff Effectiveness Training (AASET)
	2012

	Bio-safety Emergency Preparedness and Disaster Control Team – Lecture
	

	Basic English Proficiency, Basic Life Support 2 Days, Costumer Service Champion Training, Infection Control

	Basic Course, Hospital waste management, 2-Day Personal Effectiveness Program – Insights
	

	6th ICCS Convention on Media Communication
	2011

	Henry Lee Irwin Theater, Ateneo de Manila University
	


Accomplishments

Best Documentary (Bronze Award) – 6th ICCS Convention on Media Communication
Best Documentary Host – Video fest February 2011 “Sigaw ng Marilao” (Documentary)

Cast – Theater Arts Production CEU Malolos
Work Experience

Receptionist/Cashier
February 2015 – July 2015
MYT Tire Supply – Plaridel, Bulacan
Answered all incoming telephone calls, taking thorough messages, providing basic information to callers. Provided support to service cashier desk including processing customer payments. Served as a pleasant and professional greeter to all visitors and customers, and taking care to leave a positive last impression with each customer.
Day Care Worker
November 2012 – December 2014
Department of Social Welfare and Development (DSWD) – Pulilan, Bulacan
Started and ended each day with a prayer. Organized and supervised play and group activities such as arts and crafts, music and movement. Encouraged the children to take part in stimulating activities. Singing in class made the kids more alive and cooperative. Had story-telling time and made sure that in every story there’s a lesson that was imparted in each child.
Personal Information

Date of Birth:
December 29, 1985
Civil Status:
Single
Citizenship:
Filipino
Availability:
Immediate
