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OBJlECTIVES:

To engage in a career that will allow for progress in terms of expertise, socio-economic development, and innovation through exposure to new ideas for professional growth, as well as growth of the company.

WORK EXPERIENCE:
1) 6 years experience as Accountant in Ansar Group of Companies, UAE 
(Shopping Mall & Real Estate Dealings)                          (Oct 2009 to Oct 2015) 
 Job Profile:
· Providing operational expenses & income details to the Finance Manager and Management.
· Maintain and reconcile various bank accounts.

· Passing necessary entries for clearing accounts and ensuring timely processing.

· Finalization of accounts under Manager’s supervision.

· Handling Payable & Receivable. 
· Income and expenses analyses.

· Inter Branch Reconciliation.
· Preparation cash flow.
· Handling staff salary/leave salary/final settlement. 
 

· Ensuring timely receipt of payments and recovery of debts.
· Maintaining a proper track on purchase and Inventory. 

· Handling all the activities of Debit notes, Credit notes,  Banking, Invoices, Cash & Payroll.
· Handling Real-Estate business accounts.
Over all responsibility of monitoring day today transaction in accounts department.
2) 6.5 years experience as Accounts Executive/Audit Executive worked in India                                                                                                
                                                                                                         (2003 to 2009)
   Job Profile:
· Writing books of accounts in Tally accounting software & manual.

· Handling funds inflow,outflow & sundry debtors/creditors

· Reconciliation of bank accounts

· Preparing & filling sales tax(vat),service tax & central excise returns

· Deduction of TDS & filling TDS returns

· Preparation of balance sheet & PL a/c

· Vouching,verification of books of accounts.
EDUCATIONAL QUALIFICATIONS:

Graduate in Commerce  (B Com) from Mangalore University, India
ADDITIONAL QUALIFICATION:
(PGDCM) Post Graduate Diploma in Computer Management that includes:  Windows, MS-Office(word, excel etc) and Tally Accounting Software      
PERSONAL PROFILE:
Date of Birth            :  25-10-1980
Martial Status          :  Married

Nationality               :  Indian
Languages              :  English, Hindi, Kannada,Tulu & Malayalam.
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