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JOB OBJECTIVE

To pursue a successful challenging career in the area of Finance & Accounts with a leading organisation of repute, while being able to dispense my maximum potential to the benefit of the organization and at the same time acquiring knowledge on the road to success.  
PROFILE SUMMARY

· MBA with over 8 years of rich experience in Finance & Accounts, with 4 years experience in SAP Financials and another 4 years in implementing SAP SME Solutions across all the modules.
· Expertise in General accounting, Accounts payable, Accounts Receivable, Asset Accounting and Banking 
· Demonstrated the ability to successfully implement and manage new accounting systems and procedures

· Exposure to ERP (SAP ERP Financials and SAP SME Solution) Implementations in manufacturing industries and service industries. Functional areas like Finance management, Purchase (purchase to pay), and sales and distribution (Order to cash).

· Experience in working with SAP ECC 6.0 and SAP Business One 
· Strong analytical & organizational abilities with adeptness in formulating accounting systems and preparing accounting records /financial statements.

· Good Interpersonal and Communication Skills

· Good Internal and External customer service skills

ORGANISATIONAL EXPERIENCE

Name of the Company: Tata Consultancy Services, Bangalore India as Assistant Consultant

Period: July 2013 to April 2014

Client – Glaxo Smithkline

Key Result Areas – Accounts Payable – SAP Financials
· Responsible for timely processing and booking of daily accounts payable transactions ensuring correctness and accuracy as well completeness of information recorded in the Accounting System.
· Verify accounts payable transactions compliance with the Policies and Procedures and ensure that all transactions are in accordance with relevant Agreement as well as within the applicable rates.

· Ensure timely process of all suppliers invoices as well as other accounts payable transactions in order to meet payment due dates.

· Efficiently communicate with suppliers and vendors in relation to their requests, issues, or requirements and take the necessary action accordingly.

· Review all suppliers' invoices, ensuring compliance with applicable policies and procedures.

· Ensure all the received invoices are authorized for payment as per the DOA and related supporting documents are correct as well as complete.

· Check that services/materials have been properly received in the system in good condition before processing any invoice for payment.
· Check and book automatic accruals from PO/AP modules
· Book all the creditors' invoices through the system after attaching relevant LPO, agreement/contract, and other supporting documents.
· Ensure all the costs are allocated properly to the respective Cost Centers through the pre-determined list of cost centers.
· Ensure all the Accounts Payable transactions are properly accounted for, by selecting the appropriate ledger accounts (Expense, Inter-company, Prepayment, Advance, Accrual ).
· Ensure all of the details of invoices are captured fully as well as properly in the system.
· Stamp all booked invoices and note down the reference clearly.
· Perform suppliers accounts reconciliation as and when assigned.
· Communicate to and coordinate with the Fixed Assets team with regards to Fixed Assets Numbers for all routine capital procurements ensuring proper selection.
· Review the invoice tracking sheet on monthly basis to identify any required accrual and report on the same
· Follow the accounts payable monthly closing check list ensuring proper and timely accounts payables monthly closing process/procedures.

Name of the Company: HCL Infosystems Ltd as a Consultant

Period: March 2010 to July 2013
Project 1- Client – Shirt Company - Feb 2012 to July 2013

Key Result Areas - Accounts Payable, Accounts Receivable, Asset Management and Banking - SAP Financials
· Worked as power user and involved in business day to day process and providing training to the end users for day to day actives. 

· Period end payment processing, GR/IR clearing process, Payments to the vendors using manual payment & automatic payment process.

·  Bank Statement upload manual BRS & EBR error corrections, Configuration changes like financial statement versions, cost center default assignments, Automatic account derivations for Exchange related GLs, creation of payment terms.

· Purchase process from Purchase order generation to Invoice in third party SAP applications -  Vendor Invoice Management 

· Good knowledge on Sales invoice process & modifying the credit limits as per the approvals.

· Knowledge on Vendor, Customer and Asset Master Data creation.

· Travel Management process from creation of a trip to payment and error handling of T&E issues.

·  Experience in resolving tickets relating to Asset management.

· Good working knowledge asset procurement, Depreciation, Month & yearend process.

· Good knowledge on Tax postings & reporting.

· Papering month end tax reports like vat input & output & withholding tax remittance.

· Verifying the closing stock by quarterly in plants as per the requirement required.   

· Good knowledge on stock report preparation at month end as part of the MIS report.
Project 2- Client – Shirt Company – August 2011 to Feb 2012


Key Result Areas - SAP FICO Implementation -Accounts Payable, Accounts Receivable, Asset Management and Banking

· Requirement gathering from the client for FI module.

· Worked as a team member for an SAP implementation as a FI Functional Consultant and involved in Customizing, configuring & carrying out transactions for GL, AR and AP Modules.

· Configuration of Chart of accounts.G/L Account by customizing account group & field status variants.

·  In AR/AP configuration, creation of customer master & vendor master groups and customizing of the screen layout for end user entry.

·  Configuration for Special GL transactions and Cash Journal.

·  Creation of House banks and Bank reconciliation.

·  Configuration of Extended Withholding Tax.

·  Configuring the Asset Accounting Module.

· Data Migration from Legacy system to SAP for new implementation, Uploading master record like G/L, AP and AR from Legacy system to SAP R/3.

·  Configuration for integration of FI with other modules.

· Preparation of user manuals and user training.

· Post Go-live support

Project 3- Client – Shree Jaya jyoti Cements Ltd – March 2011 to August 2011


Key Result Areas - Accounts Payable- SAP Financials
· Creation of Vendor Master data, Vendor Groups and Number Ranges
· Invoice Processing – From creation of Purchase order, Goods Receipt, Advance Payment, Invoice and Payments
· Account Analysis/ Reconciliation 
· Periodic Processing – Invoice Variances, GR/IR Account Maintenance and Vendor Correspondence
· Generating standard accounts payable reports
Project 4- Client – Bournhall, Micro Biological Laboratory – March 2010 to March 2011
Key Result Areas – Implementation of SAP Business One 
· Installation and Upgrade of SAP Business One

· Implementation and Support of SAP SME solutions.

· Data collection and analysis. 

· Project Plan preparation and Scope of works preparation. 

· System study, requirement gathering and Business Blueprint preparation (AS IS, TO BE and GAP Analysis).

· SAP configuration as per Business Blueprint.

· Preparation of Analysis Document and Functional Specifications for developments, enhancements and Interfaces.  

· Secure data transfer from legacy system to SAP

· Testing, Core user training, Configuration Documents and User Manuals preparation.

· Project Implementation based on ASAP Methodology.

· Go-live Support, Post implementation support and Issue Tracking with SAP Active Global Support.

· SAP Implementation as per ASAP Methodology

Accomplishment

Implemented SAP Business one single handed and lead a team of all super users
Name of the Company: Agni Software Pvt Ltd , Bangalore India as a Business Analyst

Period : March 2006 to March 2010

Clients–Yoshama – Spring Manufacturer, Igene Business Solutions – Trading Company EAPL- Industrial Instrumentation Industry, 

Key Result Areas – Implementation of SAP Business One 

· Installation and Upgrade of SAP Business One

· Implementation and Support of SAP SME solutions.

· Data collection and analysis. 

· Project Plan preparation and Scope of works preparation. 

· System study, requirement gathering and Business Blueprint preparation (AS IS, TO BE and GAP Analysis).

· SAP configuration as per Business Blueprint.

· Preparation of Analysis Document and Functional Specifications for developments, enhancements and Interfaces.  

· Secure data transfer from legacy system to SAP

· Testing, Core user training, Configuration Documents and User Manuals preparation.

· Project Implementation based on ASAP Methodology.

· Go-live Support, Post implementation support and Issue Tracking with SAP Active Global Support.

· SAP Implementation as per ASAP Methodology

EDUCATIONAL QUALIFICATION
· MBA (Finance and Marketing ) from Oxford College of Business Management - Bangalore
PERSONAL DETAILS 

Date of Birth


:
10th September 1982


Marital Status

:
Married

Nationality

:
India

