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CURRICULUM VITAE

Objective:
To optimally utilize the present abilities, expertise and knowledge in the organization, so as to enable the organization achieve its goals and at the same time capture opportunities for constant learning and career development.
EducationalBackground:
	EDUCATIONAL BACKGROUND

	 2009 - 2011


	M.COM (International Business)  
Bharathiar University
	74%



	2005 - 2008

	B.COM
Calicut University

	53%

	    2003– 2005
	Plus Two
Kerala Higher Secondary Board
	52%

	2002– 2003
	S.S.L.C

Board Public Examination Kerala
	61%


IT Skills:
· Operating Systems:
Windows 7

· Application Package:
MS Office

· Accounting Packages:
SAP, Tally
Financial skills: 


•    Knowledge of preparing financial statement
•    Basic Accounting Principles
•    Knowledge in export import procedures and documentation
Projects Details:
Undergone three months project work at Priya Instant Foods Pvt LtdPerinthalmanna. During the project work I learnt 

· The organizational activities of the Company.
· Export/Import procedure

· Logistic Movement

· Clearing and forwarding operations etc. 

Organizational Experience:

Xerox Business Services PvtLtd, Info park, Cochin, India
October2012 October 2015
Designation: Associate (Accounts)
Duties & Responsibilities – Travel and Expense

· Travel expense claim verification and approval

· Monitoring of advance payments

· Manual booking of expenses and reversals in SAP
· Directly interacting with employees for handling query though phone and emails

· Preparing various reports on weekly and monthly basis using excel
Duties & Responsibilities – General Ledger
· Posting of journal entries

· Distribution cycle run
· Sub ledger Reconciliation

· Foreign Exchange Revaluation

· Clearing GR / IR vendors and ledger accounts

· Preparation of monthly KPI & Month end close report for the assigned countries
Languages known:
	Languages
	Read
	Write
	Speak

	Malayalam
	√


	√


	√



	English
	√


	√


	√



	Hindi
	√


	√


	√


	Arabic
	√


	√


	


Personal Profile:

DATE OF BIRTH              : 21st May 1988
SEX         

:Male 





MARITAL STATUS          :Single
NATIONALITY                 :  Indian

HOBBIES         

: Playing games, Watching movies,
Listening music.

STREN                               : Self Confident, Optimistic, Innovative,Hard working.
Declaration:
   I hereby declare that all the particulars furnished above are correct and complete to the best of my knowledge and belief 

Place: DUBAI , U A E
Date:  




Signature

