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	Objective


An Accountant with 4 years of impressive experience in a gamut of high and low end aspects of accounting, proffering allied proficiency in innovating solutions for financial controls, seeking a challenging position with a dynamic company to contribute aforementioned skills in making tangible contributions to the financial bottom line of the company. 

	Key Skills


· Accounts & Finance Management, Accounts Receivables, Accounts Payable, General Ledger Accounting
· Cost Control, Budgeting and Forecasting, Invoices Maintenance, Financial Transactions 

· Credit Control, Cash Flow Management, Balancing Ledgers, Auditing 

·  Bank Reconciliations, Accounting Policies & Procedures, Preparing Financial Statements & Management Reporting
· Accounting Packages: SAP ERP System, Tally 
· Leadership, Team Building, Motivation, Communication, Ability to work under pressure 

· Analytical Ability, Critical Thinking, Decision Making and Problem Solving, Time Management 

	Professional Experience


Accountant General – Gulf Marketing Group-Health Care Division-Super Care Pharmacy

Nov 2013 – Present

Using SAP -FICO Accounting Software

Key Responsibilities: 
· Review of Daily revenue and its book keeping as well reporting
· Review of Membership status in coordination with operation division

· Control check on Sales incentives and Commission by coordination with operation division

· Coordination in Budget Preparation and Budgetary control and related activities
· Generate age analysis
· Accounts payable and receivable

· Amortization of prepayments and Accrual of expenses
· Bank reconciliation

· Coordination in fund management

· Intercompany reconciliation in case there is transaction

· Tracking of insurance renewal, Lease renewal and other license related to business
· LPO preparation in case required

· Support and coordination in System updates and system implementation

· Advisory role in improvement of Internal Controls in case deficiencies are noticed

· Active involvement in all strategic issue wherever required

· Monthly MIS report
· Assist in establishing and implementing inventory policies and procedures.

· Perform weekly, monthly and ad-hoc inventory levels and consumption reports to all the relevant departments.

· Maintaining acceptable and accurate inventory levels at warehouse/inventory locations based on goods shipped.

· Coordinate with accounting to ensure that all product costs are properly taken in the cost of sales and inventory costs

· Coordinate with warehouse team to implement and ensure control system to reduce damage, breakage and inventory obsolescence.
Accountant – City Seagull Tools & Oilfield Supply






Oct 2011 – Nov 2013
Key Responsibilities: 
•Planning, organizing and evaluating all accounting procedures and policies to ensure transactions are efficient/ effective, accounting is accurate and complete. 
• Monitoring day to day operations relating to financial insight pertaining to cost control, accounting associated with statutory bodies’ expense control and budgeting. 
• Spearheading the development and implementation of accounting policies, systems, procedures and guidelines to assure accurate recording of all financial transactions within the organization. 
• Supervising the preparation of supplier payments through checks or electronic transfer; drafting various reports pertaining to business, credit card and GIT as well as preparing fund/cash-flow on daily and monthly basis to enhance smooth workflow. 
Assisting accounting functions for accurate and timely receivables invoicing and undertaking monthly reconciliation; credit control and collection of accounts receivables. 
• Performing general accounting functions including bookkeeping in general; bank accounts reconciliation with GL; reconciliation receivables and payables with GL. 
• Processing all credit notes/ debit notes to customers; providing reminders to customers due payment terms on timely basis, thus verifying invoices from supplier and analyzing discrepancies in payments/ invoices and accordingly providing effective solutions for proper flow of work. 
• Lend a helping hand to the management in month and year end closing.
• Keeping a record of general ledger entries to determine their accuracy and ensured that they are in line with company procedures and IFRS standards. 
• Handling accounting tasks related to petty cash and cash books, thereby improving monthly management accounts cycle and forecasting cash flows in compliance with accounting principles and standards. 
• Instrumental in handling ad-hoc responsibilities along with various other duties as assigned by management in other areas of finance whenever necessary. 
• Keeping abreast of all pertinent legislation, rules, regulations and court decisions that may relate to organizations financial affairs functions. 
	Education


Calicut University, India 









Nov 2009
M.B.A Finance & HR
N.S.S College, Calicut University, India 







Sep 2006
Bachelor's Degree in Commerce
Trainings and Other Certifications  
· Karma- All India Management Meet- Nehru School of Business Management-2009
IT/Technical Proficiency

· SAP-FICO- Accounting Software

·      Windows XP Expert

·      Efficient in MS-Office, Pivot Table, Spread Sheet Excel, Tally ERP 9
	Personal Information


· Birth Date: 31 May 1986 

· Gender: Male 

· Nationality: India 
· Languages: English , Hindi, Malayalam, Tamil & Kannada
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