	Gulfjobseeker.com CV No: 1483086
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
	[image: image1.emf]




Career Goal
To contribute significantly to the growth of the company in all aspects, setting up a platform for self-development and further enhancement of the acquired skills by utilizing the strong experience gained in “Business Process Operations” towards managing process, delivering high end objectives and training a team in a professionally managed organization. 

I aim at positioning myself in an esteemed organization where my knowledge and experience are maximally utilized in holding a responsible position with an unrestrained vertical growth, ensuring credible performance that leads to reputation on high pedestal.

Career Interests

· Accounting and Finance

· Income tax and audit services

· Business and Financial analysis
Summary
· Worked with Hewlett Packard India Pvt. Ltd.(HP)from June 20th, 2012 to 28th August 2015.
· Ability to work under pressure to meet deadlines and effectively handle multiple tasks
· Tasks involving in analysis and of critical importance excite me in my job.

· Good interpersonal skills, effective communication and excellent team player.
· Have been a spoke person for all the auditors internal/external to provide the relevant data and information when requested for.
PROFESSIONAL WORK EXPERIENCE 

Hewlett Packard (HP) India Pvt. Ltd
Designation: Senior Financial Associate
Team: Accounts Payable
Job Responsibilities

· Price discrepancy resolution

· Handling GMB queries and Escalations. 

· Day to day allocation to the team. 

· Providing resolution within TAT. 

· Handling high priority invoices. 

· Handling client calls.

· Leadership skill, timely reporting of monthly activities.

The following Have been a part of my professional experience 
· Subject matter expert of the team.

· Posting the 3-waymatch, 2-waymatch and NON-PO invoices in SAP, this includes normal, blocked and parked invoices.
· Preparing Return to vendor (RTV) reports and performing quality check

· Preparing open inventory reports and following up with the buyers on PO queries

· Handling E-Mail queries, posting reversal and repost entries for incorrect entries. 

· Responsible for the Quality checking process

· Indexing invoices whenever required

· Coordinating with team leader and supervisor for generating various reports for quality purpose.

· Assigning daily workflow among the team members and handling calls from client in order to resolve client queries & process related issues.

· Handling exceptions related to process, vendor queries and analyzing parked documents.

Invoice Processing & System process, Journals:

· Postings of various types of transactions booking into SAP of all Customers account and Vendors account

· Processing of PO, NON PO Invoices and e-invoices.
· Processing OTV, Discount, Freight and Affiliate Netting Vendors separately

· Request based Postings: Manual postings of various types of transactions booking into SAP as and when we raise a request to the market (Client) (On Daily Basis).
· Urgent posting GMB: Processing of urgent payment required invoices which are requested by Vendor directly to market supervisors for payment, those requests receives in URGENT POSTING GMB for same day process and same day payment.

· Discrepancy Management: - Resolving Queries from market in GMB.

· CRC: Partially handling market calls, Solving their queries mails,

Other activities

· Clearing invoices for payment.
· Daily reports – DIR, OTV reports, GRIR reports and RTV Reports, MIR6 Report, Auto posting Report, Vendiff Report, and Open Credit Report.

· Ensuring smooth functioning of the day-to-day activities

· Analysis and correction of not reconciled payments in coordination with the client on a monthly basis,

· Clearing open items by analyzing the accounting entries,

· Analysis and correction of market mails on rejected invoices by postings.

· Prepare the DTPs and modify the DTPs whenever there is a change in the process.

· Training the new joiners on various activates.

· Handling the quires from the clients. 

· Taking the initiative as and when required.

· Have an end to end knowledge on SAP applications of accounting operations.

· Taken various team responsibilities like rising of IT ticket, Maintaining Leave Trackerand also nominated as a Team SPOC.
Payment Activities
· Responsible for payments for 4 countries Spain, Portugal, Netherlands and Belgium.

· Executing Payments to the Local Vendors

· Execution, auditing and correction of payment proposal.

· Responsible for same day payment (Emergency payment if urgent).
Rewards & Achievements 
· “Outstanding performer” in March and August 2013 in HP Pvt. Ltd.

· Awarded with Star performer for the Q2 2014.

· Awarded with You Made a Difference for the Q4 2014.

· Awarded with Best team for UK by NBS.

· Appreciated by the customers for quick & quality process

ACADEMICS

Bachelor of Commerce (B Com), ATNC College, Kuvempu University - 2011
Pre University (Commerce), DVS Independent College – 2007

SSLC (10th class), Government High School – 2005

COMPUTER PROFICIENCY
· MS Office 2003

· MS Office 2007

· SAP – R/3 - Finance Applications

PROFESSIONAL STRENGHTS:

· Ability to work flexibly as team member.

· Dedications with an inner drive to succeed and accomplish goals.

· Ability to perfectly plan and execute the given job to perfection.

· Ability to adopt rapidly changing environment.

· Ability to learn the new things quickly.
· Maintaining good relation with others.
PERSONAL PROFILE

Date of Birth

: 17th Aug 1989

Nationality

: Indian

Marital Status

: Single

Sex


: Male



Spoken Languages
: English, Urdu, Hindi and Kannada

I do hereby declare that the above written particulars are true to the best of my knowledge.

Date:

                                                                               

Place:







 

