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Experience    
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	Excellent
	Very Good
	Good
	Satisfactory

	Leadership Skills
	
	          ●
	
	

	Communication Skills
	●
	
	
	

	Administrative Ability
	●
	
	
	

	Financial Management Skills
	
	●
	
	

	Event Management Skills
	
	●
	
	

	Time management
	●
	
	
	

	Team Work Ability
	●
	
	
	

	Creativity and Innovation
	
	●
	
	



· Multan Convention Centre (Entrepreneurial project)
· Launching Smart Card in universities (Business Idea)

· Report on Future Contracts in Islam

· Case study writing on APNA FM 88 Multan
· Portrait of Leader


Well Versed in

· English 

· Arabic
· Urdu
· Punjabi

· Microsoft Office
· Microsoft Excel
· Internet Usage
· Type Writing


· Computer Hard Ware 
· Computer Maintenence


References will be furnished on demand
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To work in an efficient, effective and progressive work environment for 


contributing to the value of the organization and also for exposing, polishing


and enhancing my own potential.











martial status			MARRIED 


date of birth			15 OCTOBER, 1987


HIGHT				5F-10"


gender				male


relegion				ISLAM


NATIONALITY				PAKISTANI


			








Certificate Of Office Management Course  	Jul 2015 To Sep 2015


With Grade A					(700/ 540)


I-Tech Computer College, Punjab, Pakistan 





Diploma In Hotel Management      		Sep 2015


With Grade A 		 			(75%)


COTHM (College Of Tourism & Hotel Management), Pak





Bachelor Of Arts.				2008 TO 2010


	   In High 1st Division				(526/800)


Institute Of Punjab University Lahore





Diploma in Arabic Language			2007 TO 2008


International Islamic University Islamabad





Intermediate.					2005 TO 2007


In 1st Division 					(666/1100)


Lahore Board.Punjab,Pakistan		                            





Matriculation.(ARTS)				2003 TO 2005


Multan Board.Punjab,Pakistan			            	                 





The HOLY QURAN.(Hafiz Complete)	1999 TO 2001		       Islamic Education Center Mian Channu. Pakistan





�





GLOBEL WORLD COMPUTER COLLEGE.(Pakistan)


As a computer maintenance operator.(Hard Ware)


From: March 2008. To, April 2011 





TAHATIN TRADING & CONTRACTING CO. (Saudi Arabia)


As a Purchasing Officer for Building Materials


From: June 2011. To, December 2013





GULF CONSULATID CONTRACTORS CO. (Saudi Arabia)


As a Sales Coordinator Officer


From: January 2014. To, August 2014

















Aim











          





























Strengths/Skills





Pleasant personality





Committed





Good interpersonal and communication skills





Young confident, goal oriented and a team player





To establish in a dynamic environment and to succeed by utilizing acquired educational skills and capabilities and achieving targets to the best of my abilities.





Personal attributes  





Presentation skills





Good management skills





High communication skills





LTV	Driving skills





HTV	Driving skills





Hobbies/Activities





An active participant in extra curricular activities during school and college days 





An avid reader of Urdu Arabic & English books.





News & Magazines reading





Personal Details











Academic Education











Skills &Abilities ratings








Academic Business Projects








Languages








Computer Competency











References











