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OBJECTIVES
To continue my career with an organization that will utilize my management, Supervision & Administrative skills to benefit mutual growth and success.[image: image1.png]



EDUCATION
Master’s of Business Administration. (Passed - 2 Distinctions)

Cardiff Metropolitan University UK . 2015

Bachelor's of Commerce. (Passed -2nd Division) 


University of Karachi. 2010

Association of Chartered Certified Accountants (ACCA) 4 papers Passed

Level 1 completed F1 –F3 passed


Level 2 still studying (only UK taxation is passed).
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SKILLS
Accounting software proficiency:
· Quick Books

· ACCPAC

· Peachtree

· ERP Tally
· Certificate of Excellence (2004)

· Certificate in 3 Month Computer Program  MS office (2003)

· IELTS: 6.0 Band
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LANGUAGES


· English

· Malay

· Indonesian

· Hindi 

· Punjabi 

· Urdu
​​
EXPERIENCE
ARIF HABIB LIMITED PAKISTAN 2015

Dealer in Money Market. (Internship completed 4 month) 
· Manage of bank daily liquidity positions.
· Maintain the bank's investment portfolio accounting system.                    

· Manage the local currency on primarily focusing on Repo, Rev Repo, Call, Clean, and Outright.
· Transactions of bonds and T-Bills, Ijarah Sukook and TFCs with Commercial Banks, NBFIs and DFIs.
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INTI UNIVERSAL HOLDINGS SDN BHD MALAYSIA

Accounts Executive 1 year (2014-2015)


· Processing payments for AP Vender Invoice.TT Payments, Staff Claims and Intercompany Transfer through HSBC Net Program.

· Along with preparing and interpreting financials, monitoring 3rd party Ad Sales, allocation of regional revenue, explanation of financials variances and approving all invoices.

· Analysis and reporting of financial performance. Proficient in management of accounts payable, Accounts receivable, financial reporting, and account reconciliation.

IMAM ASSOCIATES PAKISTAN

Accounts Executive 2year (2011-2013) 
· Explain accounting policies and billing invoices to vendors, staff and clients.

· Maintain and balances subsidiary accounts by verifying, allocating, posting, reconciling transaction, resolving discrepancies.

· Maintain general ledgers by transferring subsidiary accounts, preparing a trial balance, reconciling entries.
· Working with account planners to devise a campaign that meets the client's brief and budget.
· Resolve Accounting problem by carrying out the essential inquiry and setting up more well organized auditing system. 

· Summaries financial status by collecting information, preparing balance sheet, profit and loss, and other statement.
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