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 PROFESSIONAL EXPERIENCE:
2012 March-Present  Sales Executive at:”Elegant” Bukhara, Uzbekistan
Be involved in stock control and management.

Involved in the strategic market planning for the companies services, as well as being in charge of the sales team. 

Making sure products and services are supplied to customers on time.Answering queries from customers.

Involved in the recording and administration of sales by forwarding reports and copies to the sales office. 

Responsible dealing with customer complaints.Checking the inventory listing with actual stock on the shop shelves and reporting and discrepancies to managers.

Involved in the training of new sales staff.
2010 January-2012 March Materials Department (Fluor)  Texas, USA 
Materials Control Specialist
Ordering materials, Receiving, Storing items, Inventorying on timely manner and Issuing for required orders, Shipping requested items. 
Working in Maximo, Matman and SSRS programs.
Manage the warehouse in the computer database; update the Storerooms physically and in the system. Data entry, processing requisitions, filing and tracking paperwork and preparing Reports. 

Participate in developing and implementing Quality and Materials Management policies and procedures. 

Perform additional duties as required 
2008 July -2010 January Materials Department (KBR)  Texas, USA
Document Control Specialist 

Duties include, but are not limited to, data entry, processing requisitions, filing and tracking paperwork, and preparing reports. 

Manage the operation of a filing system and computer database to ensure that all users have the latest revision of appropriate documentation in a timely manner. 

Participate in developing and implementing Quality and Documentation policies and procedures. 

2007 September-2008 July Food Service worker (KBR)  Karshi, Uzbekistan
Responsible to serve food for the base soldiers on timely manners 

Provided excellent customer service
Maintain a sanitary work area, prepared Food and refilled lobby items as necessary. 

Cooking and baking 

2005 July-2007 September ExpCont Transportation Company
Logistics Coordinator. Tashkent, Uzbekistan
Collaborated with and supported Logistics Manager in equipment and supplies shipped all over the country to support wide range of projects.
Assisting to supervisor on controlling database of cargo import, export, and transit.

Assured proper authorization for all shipments
Filing and tracking paperwork and preparing reports, policies and procedures.

Lead smaller teams in developing effective stocking and inventory management systems to minimize loss and maximize performance.

Education and Trainings
2001-2005 Bukhara State University Bachelor's Degree in English Philology. 

Knowledge of Languages: Fluent in Uzbek, English, Russian, Persian
Computer skills: Microsoft Office Applications, Windows

Professional Development

1) Government Property 101

2) Materials Management 101
3) Leadership and Supervision
4) CEFR certificate
