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Visa Status: Visit visa
Objective:

I want to serve in a professional, dynamic and growth oriented environment. Also to enhance my skills through passionate, challenging, career oriented and motivational tasks by working in a dynamic environment in pursuit of financial compensations.
Working Experience:

S.S Engineers Pvt Ltd, Pakistan since 26th April, 2012 to 29th August, 2015. 
· Designation: Assistant Manager Accounts & HR. 
Major Duties:

· Working on Accounts / Inventory Management Software. 
· Posting of vouchers. 
· Working on Office Management Software. 
· Preparation of Quotation & invoices. 
· Working on Payroll Software. 
· Preparation & Distribution of Salary. 
· Routine Banking Transactions & Bank related matters. 
· Collection of Bank Account Statements on monthly basis. 
· Maintaining Record of Accounts & Store documents. 
· Maintaining Record of Quotations & Invoices. 
· Managing Staff & Employees Record. 
· Preparation of Bank Reconciliation Statement. 
Askari Commercial Bank Limited Wah Cantt Branch, Pakistan.

Six week internship where they rotate me in different departments in order to understand the functions performed in these departments:
· Credits (SME/Commercial), Accounts, Deposits, Agri Credit, Clearing, online/Remittance, Consumer Banking Services. 
Projects:

· Research Report on Stock returns & Dividends. 
· Organizing of Entrepreneurship Event. 
· Corporate governance project to propose an investor and their problems regarding investment. 
· Financial Statement Analysis of various organizations. 
· SWOT Analysis. 
· E-Commerce Project on Kitch-Net. 
· Internship report on Askari Commercial Bank. 
Abilities:

· Honest and Hardworking. 
· Adapt easily to new concept and taking responsibility. 
· Self motivated and goal oriented. 
· Mature, calm and presentable personality. 
Skills:

· Attention to detail. 
· Managerial & Negotiation skills. 
· Interpersonal & Communication skills. 
· Strong analytical & problem solving skills. 
· Computer literate. 
· Good command over MS Word, Excel, Power Point. 
· Peach Tree Accounting. 
· Internet, E-mail, Typing, Printing, Software installation. 
Academic Qualification:
	

	MBA Finance
	2012
	Comsats Wah Campus, Pakistan.

	
	B.COM
	2009
	Punjab University Lahore, Pakistan.

	
	I.COM
	2007
	Federal Board Islamabad, Pakistan.

	
	Matriculation Science
	2005
	Federal Board Islamabad, Pakistan.


Personal information:

	
	
	

	
	Date of Birth
	11th April, 1989

	
	Nationality
	Pakistani

	 National Identity Card No
	37406-1873442-3

	
	Driving License
	Islamabad Traffic Police , Pakistan.

	
	Religion
	Islam

	
	Marital Status
	Single


