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PROFILE
I am a Human Resources professional having specialized experience in the intricacies of staffing, involving strategic forward planning, operating within tight financial disciplines imposed by ambitious budgets which I have helped to plan, methodical administration to deadlines including crisis management where necessary and the application of modern leadership methods to employee motivation, involvement in decision making, clarity in communication and easy personal interrelations. My own background and analytic interest in different cultures have left me confident in handling negotiations that require the reconciliations of different region wise approaches to otherwise common problems.
SKILLS BASE
· Proven leadership and people management skills 
· Budget planning and monitoring 
· Rapid adaptability to new problem methodology 
· Proficiency in MS Office 
PROFESSIONAL CAREER
Vedanta Ltd. - Value Addition Business, Amona, Goa
April, 2011 – September, 2015
Position:
Senior Officer, HR (Sr. Executive)
Job Responsibilities:
· Learning & Development 
· Employee Training 
· Induction Training 
· Internships 
· Internal Trainer Development 
· Manpower Planning 
· Organization Structure 
· Manpower Numbers 
· Recruitment 
· Campus Recruitment 
· Lateral Recruitment 
· Employee Engagement 
· Employee Engagement Events 
· Senior Management Interactions 
· Employee Satisfaction Survey 


· Talent Management 
· High Performer Development 
· Succession Planning 
· Performance Management 
· Key Result Area Setting and Appraisal Process 
· Welfare Initiatives 
· People Focused Initiatives 
o Interactions with Department Head o Appreciation Cards for employees
o Birthday Card distribution to children of workmen 
· Lady Employee Welfare 
· Personnel Management 
· Employee Life Cycle 
KEY ACHIEVEMENTS
· Conducted awareness trainings on ‘Company HR Policies’, ‘Online Performance Appraisal Portal Usage’, ‘Awareness and Prevention of Sexual Harassment in the Workplace’ and ‘Social Accountability 
8000 (SA 8000)’ 
· Developed and implemented Skill Matrix for workmen to enable identification of their training needs 
· Carried out Competency Mapping exercise for staff 
· Conducted Regrettable Attrition Analysis 
· Worked as Welfare Officer within the unit 
· Worked as member of the Placement Committee during the MBA course 
· Conducted “Stress Management” session for fellow students as part of MBA course 
· Completed 7th grade in Western Classical Music (Violin) 
· Played the Violin for the Goa State String Orchestra 
· Played the Viola with the Bombay Chamber Orchestra in September 2008 
· Finalist at Kingfisher Voice of Goa 2007 
· Taught Violin and Theory of Music at Pilar Music School - Vasco and Divar, Goa, during the years ‘06 and ‘07 and at Brittona Church, Goa, during the years ‘10 and ‘11 
· Elected as ‘Captain of the Yellow House’ of the school during the academic year 2002-2003 
[image: image1.jpg]



PROJECTS UNDERTAKEN
The Goa Marriott Resort (Human Resources Based Internship): Apr ’10 to May ‘10
· Assisted in the recruitment process and in documentation of employee details 
· Assisted in organizing employee engagement initiative-Associate Appreciation Week 
Hindustan Coca-Cola Beverages P. Ltd. (Operation Based Internship): Oct ’09 to Nov ‘09
· Project: Improvisation of the Schweppes bottle sleeving and packaging process – reduction of time involved 
EDUCATIONAL QUALIFICATIONS
· Master of Business Administration in Human Resources from Department of Management Studies, Goa University, April 2011 
· Bachelor of Science in Chemistry from Dhempe College of Arts and Science, Goa University, April 2009 
LANGUAGES KNOWN
· English, Hindi, Konkani 
SOCIAL ACTIVITIES AND RESPONSIBILITY
· Organized a one-day event for children affected by HIV as member of the Goa HR Forum in Oct ‘14 
· Conducted singing classes for children aged 5 to 11 yrs at an orphanage in Santa Cruz, Goa between 
November ‘14 to January ‘15 
· Organized a cleanliness drive within the company premises 
INTERESTS
· Singing 
· Playing the Violin and Viola 
· Reading 
