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	Curriculum Vitae
Date of Birth: 01.05.1993
Marital Status: Single
Nationality: Indian

Religion: Islam 
Secondary Education:

Govt. High School Yermal Thenka, Udupi Dist.

Pre University Course : 

Poorna Prajna Pre-University College Admar, Udupi Dist.

Academic Education :

B.com 

Vijaya College Mulky, Manglore Dist.

Manglore University

Others :
Diploma In Computer Applications:
MS Windows, Word, Excel, Power Point, Access, Tally, Internet


	
	
	
	

	Personal Details

Education


	
	
	

	
	
	
	

	Objective
	
	
	To achieve a challenging position in a dynamic and progressive environment where I can use my knowledge and expertise to continuously grow and learn new cutting edge technologies in professional environments. And, to be associated with a progressive organization that gives me scope to share my knowledge and to involve as part of team that will work dynamically to the growth of the organization.

	Professional  Experience
	
	
	Accounts Bureau Kaup:
Working as Accountant in Accounts Bureau Kaup from 01/06/2013 to 20/11/2014.

· Maintaining Records for reconciliation of customer account.

· Invoicing on day– to-day and updating in system.

· Processing receipt vouchers to tally the payment with customer outstanding 

· Reconciliation of customer outstanding payment

· Bank reconciliation on monthly basis and sorting out the wrong entries

· posting the same.

· Preparing payments to Suppliers and maintaining monthly stock register.



	Responsibilities:

Languages

Visa Status
Declaration
	
	
	· Preparing and maintaining statutory books of accounts, journal, ledger, cash book and subsidiaries in compliance with time and accuracy norms of materials need in construction.
English
Hindi

Urdu 

Kannada

Tulu

Visit Visa

I hereby affirm that the information provided above is correct and true to the best of my knowledge and belief. 

Date:

Place:


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	


PAGE  
Page 1 of 3

