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To work in an organization, which could nurture my leadership qualities and where I get opportunities to grow and hence contribute to the development of the organization and self.


Job Title: Assistant Accountant cum Cashier
Period    : from January-2013 to June-2014
Organization: Maria Hero Motocorp
                                                      Job Profile:

· Assisting in preparing Cash Transaction
· Monitoring of Bank transactions

· Verification of Bank Statement
· Stock taking & stock valuation.

· Verification and vouching of Cash Payment & bank Payment voucher

                                                  Job Title: Accountant 
                                                  Period: from june-2011 to Dec-2012
                                                  Organization: EFCO Medical & Industrial Gas Ltd

 Job profile:

· In-charge of accounts payable department.

· Preparing monthly journal reports on company expenses. 

· Examining and supervising cash reconciliation department. 

· In-charge of cash disbursement and filing of cash payable data. 

                                                   Job Title: Accounts Assistant cum Cashier
                                                   Period: from june-2008 to Nov-2010

                                                   Organization: Nirmala College Of Information Technology
                                                    Job profile:

· Recording daily accounting transactions
· Handling petty cash book

· Monthly Reconciliation of students fees 

· Making Salary statements


· MBA ‘HRM & Marketing’ From M G University, Kerala, India
· B.com ‘Income Tax’ From Calicut University, Kerala, India.

· Study on customer satisfaction about the Home appliances products in Mr. Cook
· Study on product awareness about the Aluminum products in Mr. Cook

1. Computer Proficiency: MS Office,Internet,E mail

2. Accounting Software Skill : Tally 9,  Daceasy, Tata- Ex

1. Empathy, creativity & patience. 

2. An initiator with the ability to interact in a team & handle responsibilities individually.

3. Good organizational, planning and analytical skills with comprehensive problem solving.
4. Quick to learn and adapt to practical aspects & principles.

DECLARATION:

I do here by declare that the above stated particulars are true, complete and correct to the best of my knowledge.
�


Personal Details:


DOB: 08th November 1986 


Sex: Female


Nationality, Religion: Indian- Christian (RC)


Marital Status: Married


Languages Known: English, Hindi and Malayalam 


Hobbies: Reading,Traveling,Music
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