[image: image1.jpg]


ss

· A highly skilled accountancy professional having an experience of around 3 years in management accounting, accounts receivable , accounts payable, analysis of cash flow statements and financial management

· Detail-oriented with strong analytical and problem solving skills

· Continuously growth and challenges are the driving force of my career

AREAS OF PROFESSIONAL STRENGTHS AND ENABLING SKILLS
Financial Accounting


Analysis of Cash Flow Statements

Financial Management

Account Receivables & Payables 

Management Reporting

Interpersonal Communication

Inventory Management

MS Office &MS Excel
Peach Tree Software                              Quick Book Software
_________________________PROFESSIONAL EXPERIENCE_____________________________
Master Consulting Engineer (pvt) Ltd

Working as “Account Officer”,                                                                                                                               January 2015 to 30 August 2015
Responsibilities: 
· Preparing  of Financial position, cash flow statements, invoices and handling financial data reports for the organization financial systems

· Successfully handling daily accounting functions, managing account receivables & payables and inventory management 

· Coordinating with management team for preparation of business plans and monitoring financial accounting operations

· Maintaining financial files and evaluating financial analysis to ensure accuracy of financial information

· Supervising a team consist of 5 members for monitoring accounting cycle and reconciling financial discrepancies 
· Performing periodic accounting books closing and review accounting documents

Major Achievements

· Transformed manual accounts system into automated accounting system in Master consulting Engineer

· Revamped the business operations and designed new strategies for Master consulting Engineer
Guarantee Engineer (pvt) Ltd

Working as ‘Account Officer’                                                                                                                                    July 2012 to  Dec 2014

Responsibilities
· Preparing financial statement and report to the company management
· Identified improvement area by designed current system
· Interaction & communicate with the company head office

· Review & finalized the work performance by the team member
· Performing internal control evolution if require
· Maintain a data base of employees, petty cash and business partner at
       Quick book accounting software
____________PROFESSIONALQUALIFICATIONS/ACADEMICS____________
	· University of Lahore



M.Sc (Accounting & Finance)


	· Bise Lahore
I.Com



	· University of Punjab, 

B.Com


	· Bise Lahore
Matric(Science)




Personal Information

Nationality:- Pakistani
�





D.O.B: 18 OCT 1987


Visa Status: Visit Visa 
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