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	AREAS OF EXPERTISE
	
	PERSONAL SUMMARY

	
	
	

	Strong negotiating skills
Supply chain management
Budget management 
Process management
	
	Results driven, hardworking and capable with a track record of significantly reducing costs and also improving a company’s processes and corporate purchasing programs. Having a proven ability to ensure that a company enjoys a competitive edge when compared to their competitors by securing the best quality, price and terms from suppliers. Always delivering results against strategic objectives, whilst working within the organisations core values and beliefs.

Working experience includes 7 years predominantly working as part of a team managing all the works and projects based  in UAE.
Ability to prioritize multi-task jobs in a fast paced environment. Possesses good communication & technical skills.
WORK EXPERIENCE
Orient Irrigation Services, Dubai, U.A.E.
  (2007 – Present)
Working as part of team, taking responsibility for several projects at differing stages and working with limited supervision. The project includes new landscaping & existing landscaping maintenance works.
Responsibilities included :
· Preparing quotations, Pre and post tender works. Pre- Tender Contracts Creating the Bill of Quantities, quote, commercial and technical bid/offer documentation. Discussion with the designer/Sales/Consultant to finalize the Commercial offer.
· Co coordinating with the authorities. Ensure the overall Proposal is in line with the      requirements set by the sales/designer/consultant.
· Sending enquiries to suppliers for obtaining prices of various resources involved in the    preparation of quotation.

· Coordinating with different departments, engineers  and supervisors to get proper resources  building up of rates. Making Pre-Qualification documents, both standards as well project            specific questionnaires Meeting the Designer/Internal Sales Personnel/Consultant/end user              to identify the requirements.
· Negotiating with suppliers for the price, issuing LPO’s, follow up with material delivery.

· Studying the Technical Drawings/Specifications Provided by the designer or consultant 
· Identifying key components / aspects / missing information in the package provided and               timely request for the same Site Inspections to gather As built information, building              management regulations & restrictions, fit-out guidelines, building nominated vendors with operations team to verify any concerns etc.
· Internal meetings to ensure Technical/practical feasibility of various aspects of the proposal. Identify Subcontractors for the Post tender stage and floating Enquiries to Suppliers / Subcontractors.
· Maintaining ISO documentation and Record Keeping. Arrange material Samples,            Catalogues and Technical Specifications etc as required. Preparing material and technical submittals, compliance statements based on project specifications and follow till approvals.

· Attending kick off  meeting and advises all departments activities associated with the          projects.
· Preparing final summary sheet of project to calculate the total profit.

· Preparing of all kinds of official letters and documents with requirements of the projects.

· Controlling and verification of documents.

· Monitoring delivery times to ensure they are on time.
· Managing the procurement supplier relationships for the company.
· Resolving disputes and claims with vendors and suppliers.
PROJECTS EXPERIENCE 

Worked for different Clients and Main Contractors like : 
Dubai Municipality, Dubai Civil Aviation, RTA, Emaar, Engineers Office, Nakheel, Besix, Turner Constructions, Brookfield Multiplex, Khansaheb, Meydan Group, Damac Properties,      Al Futtaim Group, Al Naboodah Contracting 

            Worked on various prestigious and unique projects like : 
Dubai International Airport terminal 3, Dubai world central – Logistic & Residential City District Cooling Plant, Aviation Club, Three Roads In Jumeriah,  Al Hamra Palace Hotel RAK, Dubai World Central Miscellaneous works, Dubai Sports Complex, Jumeirah Jogging Track, Logo Island Palm Jumeirah, Park Island Palm Jumeirah, Dubai Marina Mall & Apartments, H.H. Shaik Ammar Palace in Ajman, Meydan Golf Course, Le Meridian Mina Siyahi, Index Building Nasa Multiplex, Al Rostamani Maze Tower, Double Tree Hotel, Nad al Sheba Complex, Nad Al Sheba Private Club, J Plot Dubai, Stake Park Arabian Ranches, Lake Park Arabian Rnaches, 6F Park Arabian Ranches, The Vogue Square Damac Towers, Emirates Engine Maintenance Centre Al Warsan, Al Safouh Transit System Dubai Tram, Horse Stable & Horse Race track Nad Al Sheba, Dubai Forensic Laboratory of Science and Criminology At  Dubai Police Headquarters, Al Badia Residences Festival City, Zabeel Palace West gate And Main Gate, Al Amal Psychiatric Hospital.


	
	
	

	
	
	

	
	
	

	
	
	

	PERSONAL SKILLS
Strategic planner

Organized

Analytical
Observation & recommandation  for corrective action
PERSONAL DETAILS
Nationality : INDIAN

Date of Birth : 11.03.1982
Languages : English, Hindi, Telugu, Urdu
Marital Status : Married

Visa Status : Company Sponsorship

Academic qualification : Bachelor degree (BBA)

Pursuing  MBA

PMP - Project Management Professional Course
Well versed In excel and Ms Office.
Driving License : UAE Valid  Driving License
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