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Objective

To pursue a challenging career implementing innovative idea in a growing and encouraging environment where my skills and abilities will be utilized to the brim and keep continuous learning to enhance the reputation of the organization.
Employment History

Career Graph - 1
Organization
:
Neelum Paradise Hikers 
Designation
: 
Junior Accountant
Period

: 
Since June 2013 to September 2015
Location
: 
Neelum Valley, Pakistan
Responsibilities 
· Assist with the preparation of financial statements and support schedules according to corporate time lines.
· Assist with the monthly close procedures.
· Prepare account reconciliations (cash, liabilities, fixed assets, payroll accruals) and supporting sub-ledgers.
· Research and resolve account reconciling items.
· Assist with documentation and testing of internal enterprise reporting system upgrades and modifications.
· Review Bank Statements and prepare periodic Bank Reconciliation Statements.

· Ensure cash and cheque received are deposited promptly in the bank.

· Prepare purchase and sales entries for the respective vouchers.

· Handling the petty cash.
· Communicating to the customer by email & phone for the collection of outstanding payment.

· Assist with preparation of audit sampling package for external & internal audits.
· Managing Data Entry Transaction in MS Office.

Career Graph - 2
Organization
:
Standard Chartered Bank. 
Designation
: 
Relationship Officer
Period

: 
Since December 2011 to May 2013
Location
: 
Karachi, Pakistan.
Responsibilities 
· Provide customer service as per customer requirements and Ensure No exceptions are allowed by compromising on basic controls & Bank Policies.

· Mainly focus on Personnel Loan, Credit cards & running finance facilities to meet my business targets by providing management.

· Strictly follow costumer data confidential Policy.
· Cross selling to existing customers and acquisition of new customers.

· To provide solution to the customer’s financial needs.

· Ensuring customer satisfaction.

· Preparation and maintain the sale call report.

· Exploring new sales areas and way to achieve targets.
Educational Qualification

· Bachelor of Commerce (B.COM) from Karachi University Pakistan in the year 
2008 to 2011 

Strength

· Dependable team player and able to work independently with minimal supervision.
· Fast learner, pro-active, highly organized and flexible to changes.

· Able to handle new assignments with minimum difficulty.
· Can perform well under pressure and meet deadlines.
Personal Info
Date of Birth


:
01.02.1986
Gender


:
Male 

Nationality


:
Pakistani
Language Known

:
English, Urdu, Hindi & Punjabi.
Visa Type


:
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