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Career Objective:

Utilize my skills, to be part of world-class organization where I can grow and be a valuable asset to achieve success for the organisation and myself.
Professional Experience:

Total Years Of Experience: 8 years and 2 months 
· April 2010 to September 2015 Senior Financial Associate for Accounts Payable in HEWLETT PACKARD (Global E Business Solutions Pvt. Ltd) at Bangalore
Roles

* Responsible to process the invoices and credit notes (PO & NON PO) on time and quality checking Accounts Payable department.

* Responsibility is to pay the invoices for the vendor on time by ensuring that the necessary postings are done in SAP and handle the customer queries with regard to payment.

* Adhere to Six Sigma, follow Quality Policy.

* Handling Vendor Quires and calls.

* Mail management within the TAT.

* MEC activities, WFR, SAP postings, LH postings, reclass, BTA, stale cheques, KPI and vendor account clearing.

* Clearing Suspense Fallouts, Functional Area Fallouts.

* Conducting Training to new hires and certifying them for the production.

* Worked on SWANi & VIM.

* Acquired overview on 9 additional set of processes-PAD, VDM, API, GP, CRC, BOT, AR, CRT, Procurement Team which are sub divisions of Procure to Pay (P2P) process.

* Assisting GRE team in amortisation.

* Working with logistics team for freight cost management for DHL, KWE.

                   * Control and Compliance: Supports business controls in audit requirements.

      * Performing reconciliation, accruals.

                   * Managing day to day production, assisting lead and SME in handling MEC reports.

                   * Working on CB reports for reconciliation, posting and manual clearance. 
· 15-01-2007 to 15-10-2009 Cash Market Dealer in GEOJIT BNP PARIBAS FINANCIAL SERVICES LTD

Roles

Cash Market Desk: Worked as dealer in cash market terminal desk.

Equity Market Desk: Worked as equity market terminal desk in online share trading.

Future Market Desk: Worked as dealer in future and options terminal desk.

Customer relations and Management: Worked as accounts manager and customer relations manager.

Key achievements:
· Certificate of appreciation for exceptional contribution to HP organization for work performance.  
· Maintaining OTP (On Time Payment) standard at 95%.

· Always take necessary actions to ensure the vendors get paid on time every time to have a healthy relationship between each other.

· Gained good level of knowledge in usage of System Application and Products(SAP) used in pulling out various  reports which help in forecasting the expenses and revenues for the current month on a monthly basis as a part of MEC reporting activity.

· Maintained 100% accuracy of the report in order to arrive at the exact figures for the particular month and cost center in order to have a proper track on the cost of the company.

· Thrice received quarterly awards.

· Worked on stale cheque project. 

· Month End Closure activities- Worked closely with GCG team, financial analyst from various business units and controllership team in ensuring smooth accounting close month on month, reclassification, proposal and accounting of accrual through journals. 
Education:

	Degree
	University/College

Board/School
	Year 
	Percentage

	M Com(Finance)
	Kannur University/ School of Distance Education
	2013
	    50%

	BBS
	Kannur University/ Govt. Brennen College
	2006
	    69%

	Class XII Examination
	Govt. Higher Secondary School / Board of Higher Secondary Examination
	2003
	    82%

	Class X Examination
	Town Higher Secondary School/Board of Public Examination
	2001
	    64%


Certifications Done: 

· NSE’s Certification in Financial Markets (NCFM) from NSE.

· Tally Certification from Computron Career Development Centre.

Technical Skills: 

Utility Software: ODIN {NSE certified in Financial Markets for Capital Market (Dealers) Module}, MS Office, Tally 7.2,9 and Internet Applications.

Operating Systems: Windows 7, 2000, XP, 98.

Package: SAP 7.1(FI1) (LH1)

Personal Profile:

Sex


: Male
Marital Status

: Single

Nationality 

: Indian

Date of birth

: 24/02/1984
Languages Known
: English, Hindi, Tamil and Malayalam.
Other details

: Upon request.
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