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                               CURRICULUM VITAE
PROFESSIONAL SUMMARY:
· Having 2.5 years of experience in Accounting Field.

· Experienced in working with Accounting Package like, ,TALLY ERP-9
· Experience on working with different modules like Financial Accounting, Inventory Management, Payroll, Production, Asset Management, Point of Sale.
· Experience in Taxation process.

· Tally, Focus, Peach Tree & Quick Book 
· Experienced in  ERP
· Having Knowledge on General Ledgers, Final Reports, and Bank Reconciliation.

· Having excellent communication skills and strong interpersonal skills, ability to
Interact with customers & managers
 EDUCATION:
· B.Com (computers) from Vidhya Dayaine PG & Degree college (Osmania University)
2012.(Certificate Attested for UAE)
· Intermediate from board of intermediate 2008.

· SSC from board of secondary school 2006.
TECHNICAL SKILLS:
· Office tools. Microsoft Office 2003 & 2007(Ms Word. Ms Excel. Ms Power Point)
· ADCA(Advance Diploma Computer Application)
· E-mail Communication, Ms Outlook & Outlook Express.

· Operating System. Windows XP, Windows NT, Windows Server Family.

· Accounting Packages. Tally, Focus, Peach tree & Quick Book . 
WORK EXPERIENCE:
Worked as an Accountant in MAG FAST BEVERAGES MINERAL WATER on Tally ERP -9  

From 15 Nov 2012 to 20 Jan 2015.

Job responsibilities:
· Provides financial information to management by researching and analysing accounting data; preparing reports.

· Prepares asset, liability, and capital account entries by compiling and analysing account information

· Documents financial transactions by entering account information
·  Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

· Secures financial information by completing data base backups.

· Prepares payments by verifying documentation, 
· Prepares special financial reports by collecting, analysing, and summarizing account information and trends
· Prepare payroll for the staff.
· Prepare Inquiries and send to suppliers for procurement.
· Assisting internal/external auditors with queries
· Bank Reconciliation
INTERPERSONAL SKILLS:
· Comprehensive Problem Solving Abilities

· Self-Confidence

· Willingness To Learn

· Practical approach to problems
PERSONAL DETAILS:
Date of Birth                      :      06-05-1988
Gender                                :     Male
Religion                             :      Islam       
Nationality                         :      Indian
Marital Status                    :      Single
Languages Known             :      English, Hindi, and Telugu & Urdu
Visa Status           

     :     Visit Visa

