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CAREER OBJECTIVE


To seek an intellectually stimulating and rewarding career in a dynamic organization and to be engaged in a continuous process of self actualization so as to become an integral part of a team, in turn to an enhanced corporate performance. 

EDUCATIONAL PROFILE  

· MBA
(Specialized in Human Resources)
· Masters in Social Work

(Generic Pattern)
COMPUTER KNOWLEDGE AND APPLICATIONS

· Basics about computers (MS word, Excel, PowerPoint etc.)
· IDS Software(HR Module)

· ESSL software
DOMAIN EXPERIENCE
Name of the Company    :    Gokaldas Exports Ltd.

Experience                       :    19-12-2007 -19-05-2010
Designation                     :     H.R.Executive
 DOMAIN EXPERIENCE
Name of the Company    :    Fortune Select Trinity, Bangalore


Date of Joining                :    01-12-2010 – 06-04-2012
Designation                     :     H.R.Executive
DOMAIN EXPERIENCE
Name of the Company    :    Prestige Golfshire, Bangalore


Date of Joining                :    10-04-2012 – 14-04-2015
Designation                     :      Manager-H.R & Admin
Recruitment:

Surfing and screening of applications, inviting the candidates for  Interviews  and Conducting Interviews for all the categories, complete documentation of new employees including making their offer  and appointment letters. 

Manpower Requirement

Responsible for providing manpower requirement for all the departments and providing extra manpower during the time emergencies

Pay roll:

Monitoring payment work right from preparing salary sheet, calculation of IT, PT etc.

Statutory Activities:

Maintaining Muster Roll, Accident Report, and Calculation of Leaves, Statutory Compliance like ESI, PF etc
Performance Appraisal:

Preparing annual performance appraisal of all the staff, presenting compiled report to management for yearly increase based on performance.

Welfare Activities:

Taking care of staff cafeteria, checking the quality of food & hygiene
Looking after transportation, allotting drivers to the shifts, make sure that staffs are picked and dropped on time, taking care of r&m of vehicles.    

Settlement for Resigned Employees:
Settlement is done according to company policy, calculation of Gratuity according to Payment of Gratuity Act.
Annual Reports and Budgets:

Preparing Annual reports on associate satisfaction survey,preparing salary budget and staff cafeteria budgets
PERSONAL SKILLS

· Interpersonal Skills

· Negotiating Skills

· Event Organization Skill

· Leadership Skill

PERSONAL PROFILE

DOB


:
26th October 1984

Sex


:
Male

Marital Status
:
Single

Languages Known
:
English, Kannada & Hindi

DECLARATION


I hereby declare that the above furnished information provided by me is true and I am solely responsible for its accuracy.

