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B.COM, MBA – Finance & Marketing,  






Objective:

Looking forward to work in an environment where I can perform to the best of my abilities and use my skills, for the benefit of the organization. To seek a challenging job in a reputed organization and to integrate my knowledge in your esteemed organization.
Academic Qualification
	Qualification
	Degree
	Year
	Board/University/School
	% of Marks

	Post-Graduation
	MBA – Finance
	April 2012
	A.V.V.M.Pushpam college, Thanjavur
   Bharathidasan University, Trichy
	73.5 %

	Graduation
	B.Com
	April 2008
	
	61.5 %

	XII
	HSC
	MAY 2005
	Government Higher Secondary School
	71.25 %

	X
	SSC
	MAY 2003
	
	55.4 %


Over all Work Experience: 5 years 
 SHAPE  \* MERGEFORMAT 



Current Organization: Muthoot Fincorp Limited, Chennai. (Non Banking and Finance company)
	Organization:
	Muthoot Fincorp Limited, Chennai.
	Duration: Sept 2012 –  Sep 2015

	Designation:
	Customer Service Executive  (  Gold Loan Providing,Credit Collections)

	Responsibilities:
	    Finance/Accounting
· Managing All The Transactions In The Cash Counter

· Maintaining of day to day banking functions, including Bank accounts Reconciliation Statement, and Cash Disbursement 

· Ensure that the Company’ Accounting records are prepared and updated accurately and in a timely manner.
· Keeping track of petty cash accounts

· Maintaining daily Accounts of the daily transactions and balancing the daily accounts as the end of each day.
· Proactively interact with the customers to ensure timely updating of the Accounting records relating to their Payments, loans and other transactions.
· Counter Cash Handling and customer relationship for gold loans

· Reviewing and verifying records and external financial statements.

· Complying with policies, procedures and standards.

· Hands on experience in conducting internal and statutory audits.

· Analyzed financial information detailing assets, liabilities and capital.

· Measuring all financial operations including financial statements, expenses and revenues.

· Active involvement in implementing and maintaining Accounting Systems.
· Assist the Finance Manager as directed and substitute for him during his absence.
· Responsible for credit control of transaction related and follow-ups.



Work Experience:
 SHAPE  \* MERGEFORMAT 



Previous Organization: Consolidated Construction Consortium ltd, Chennai (EPC Company)
	Organization:
	Consolidated Construction Consortium ltd, Chennai
	 Duration:July 2008 – April 2010

	Designation:
	Accounts cum Store Assistant

	Responsibilities:
	· Responsible for Purchase and Sales Ledger Accounts, expenses.
· Daily registration, preparing financial reports on weekly and monthly basis.
· Writing Sales Reports, Resolving enquiries from employees.
· Maintaining petty cash flow and records
· Coordination with suppliers for raw materials supply and payments
· Reviewed contractual commitments and supplier’s terms - adjustments to projects.
· Maintain & control inventories, posting of cashbook receipts.
· Perform other duties as assigned by managers.
· Arranging/Assisting in Auditing.
· Maintaining of attendance register & Doing voucher entries

· Close out project accounts upon project completion

· Review and approve supplier invoices related to a project

· Create or approve all project-related billings to customers

· Compile information for internal and external auditors, as required





· Well versed in Windows and Proficient in MS Office
· TALLY-9
· Online learning management system
· Documentation, Verification software

Date of Birth:
14/07/1987
Languages Known:
  English, Tamil (Fluent in reading, writing and speaking), Hindi (Basic)
Declaration:
   I hereby declare that the above-mentioned information is correct to my knowledge and I bear the responsibility for the error in any of the above-mentioned particulars. 
Software Skills
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