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To contact this candidate use this link
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7 years of experience as an accountant with knowledge of accounting tools, procedures and transactions. Seeking to work in a challenging environment and grow with the company to achieve its goal and get additional knowledge.
Employment details 
1) L.T.SERVICES, Hyderabad (February 2010 to June 2015)

Accounts Executive ((February 2010 to June 2015)
Responsibilities: 
· Assigning entries to proper accounts.

· Handling ledger accounts and keeping the check for any invoices or payments.

· Avoiding outstanding expenses and managing the petty cash.

· Travel Bill Checking as per policy, accounting entry and Employee Account & Reimbursement process.
· Maintaining day-day activities like receipts, payments, and purchase vouchers.
· Preparation of cheques like RTGS, NEFT .
· Worked in the Billing process and bank reconciliation statements.
· Carried out payroll processing tasks for over 75 employees & Statutory Payments like EPF, ESI, Professional Tax etc,
· Monitoring Accounts Receivables and Payable’s.
· Coordinate with Senior Accounts Manager when preparing Trail Balance, Cash flow statement, Profit & Loss A/c, Balance Sheet.

2) Super foam Private Limited, Hyderabad (2008-2010)

Assistant Accountant (2008 to 2010) 

· Maintain day-to-day Activities like Receipts, Payments, sales and Purchases Vouchers.
· Verification of bills, preparation of vouchers, payment proposals, approvals etc.
· Verification of Invoices along with work Orders for payment processing.
· Handing of day to day accounting relating to cash, Bank & journal.
· Prepare monthly sales report in excel sheet & payroll processing.
· Inventory Checking and Maintaining.
Academics

· B.Com, Badruka College of Commerce, Affiliated to Osmania University, Hyderabad

· Intermediate, Ushodaya College, Board of Intermediate Education, Hyderabad.

· S.S.C, Board of Secondary Education, Hyderabad.
TECHNICAL SKILLS
· MS Office (Word, Excel)

· Tally Erp. 9

· Type writing Skills

· Windows Operating
Personal Particulars

· Date of birth


: 11-Aug-1985

· Gender


: Male

· Marital Status

: Unmarried

· Nationality


: Indian



· Visa type


: Visit Visa 
· Languages Known

: English, Hindi, and Telugu.

Declaration

I hereby declare that the information and details given above are true to the best of my knowledge & belief. 
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