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Career Objective: Towork in a multinational organization with increasing responsibilities and scope for Performance oriented growth that will give job satisfaction and career development.

Profile

· Accounts professional with more than 7years’ experience in Airline/Travel industry as well in U.A.E.
· Proven competencies in Travel Accounting, 
· Exploring a challenging career in Accounts & Finance, with an organization of repute in abroad, preferably in the Middle East

WORKING EXPERIENCE IN TRAVEL/AIRLINE INDUSTRY
Al Rais Travel & Shipping Agencies L. L. C., Sharjah.
Br. Accountant cumCashier

Mar. 2015 to July 2015
Company Profile:

Al Rais Travel & Shipping Agencies L.L.C is one of the Largest Travel Agency in Middle East.
During my working career I have gained a sound practical knowledge of Br. Accounting in travel industry.
The areas of my experience is listed as below for your kind perusal
Duties & Responsibilities 

· Collecting Cash against sale and making cash receipts.

· Daily Accounting & System updating (Date Entry)
· Invoicing Tickets.
·  J.V. Creation against Adjustments and Correction 

· Cash/Credit card Reconciliation.

· Airline Reporting.

· Stock Controlling.

· Br. Petty cash control and keep record for Accounts Manager
· Sending e-mails to HO/corporate Clients and answer the calls from HO as well corporate Clients.

· Making and submitting different type of statements/reports for Br. Head as well Management
· Reconciling BSP Sales billing report with internal sales report for excess/short billing

· Passing necessary entries through JV on excess & short billing 

· Passing entries on ACM received from airlines 

· Passing entries on ADM to relevant staff for deductions.

· Issuance of  SSAN for different Airlines to get ACMs

Fortnight routing task
· submission of Invoices/Statement of Accounts while reconciling balances with clients in order to ensure timely collection of receivables from Debtors

· Preparation of payments while reconciling account balances with creditors & Debtors statement of accounts

· Processing partial and unutilized credit refunds and accordingly passing credit notes to the relevant client 

Monthly routing task
· Reconciling Point of sale transactions ( POS ) of credit card purchases 

· Handling payments of Telephone/water/electricity/E-mail & internet bill payments.
Al Rais Travel & Shipping Agencies L.L.C, Dubai.
Accountant

Accounts Receivables & Payables
May 2014 to Mar. 2015
Company Profile:
Al Rais Travel & Shipping Agencies L.L.C is one of the Largest Travel Agency in UAE.

During my working career I have gained a sound practical knowledge of Accounts Receivables/Payables in travel industry. The areas of my experience is listed as below for your kind perusal 
· Creation of accounting vouchers like JV, MRCT, BRV and CRV etc... against cash and cheques.
· Sending SOA to travel agencies and corporate client every fortnight by e-mail as well by courier.
·  Payment follow ups monthly basic by phone and e-mails

· Credit Limit control with each agency and corporate client based on the agreement or contract with them.

· Assisting& Answering each agents and corporate clients for their quires and doubts by phone and e-mails.

· Bank Reconciliation for all company accounts like ENBD, CBD and GSA Top up Account.

· Creation of payment vouchers like B-pay and RDRN against the company issued cheques and bank transfer for various payments.
· Reconciliation of AP and AR accounts fortnight/Monthly basis.

·  Making various SOA of all agencies and corporate client fortnightly and monthly basis for Accounts Manager, Finance Controller and Management as well. 
· Bank Reconciliation.
a. Emirates NBD (Main Account)
b. ENBD (Top Up Account)
c. CBD 
Other experiences related to Administration

· Coordinating with banks on facility agreements and bank guarantee renewals.

· Issuing memo’s on accounting issues to counter/sales staff 
Yemenia-Yemen Airways
AccountantcumCashier&Sales Officer
May 2009 to May 2014
Company Profile:

Yemen Airways is one of the international airlines governed by Yemen &Saudi Govt. 
Duties & Responsibilities 

· Collecting Cash against sale and making cash receipts.

· Daily Accounting & System updating 

· Invoicing Tickets & J.V. Creation against Adjustments and Correction 

· Bank & Cash Reconciliation.

· Airline Reporting.

· Stock Controlling.

· Issue ACMs & ADMs for Travel Agencies. 

· Sending e-mails to HO/Agents and answer the calls from HO/Agents.

· Making and submitting different type of statements to different higher level.
· Helping Agents by solving their Bsp related issues and getting confirmation for their PNRs in lower classes.

· Assisting agents to get special fares from HO on their group request.

· Doing groups for ‘Yemenia counter with special fare. 

Fortnight routing task

· submission of Invoices/Statement of Accounts while reconciling balances with clients in order to ensure timely collection of receivables from Debtors

· Preparation of payments while reconciling account balances with creditors& Debtors statement of accounts

· Processing partial and unutilized credit refunds and accordingly passing credit notes to the relevant client 

Monthly routing task
· Preparing Monthly Bank Reconciliation Statement, 

· Reconciling Point of sale transactions ( POS ) of credit card purchases 

· Handling payments of Telephone/water/electricity/E-mail & internet bill payments.

· Assisting the internal Auditor to passing necessary entries through JV to Finalizing the Books of Accounts to know the result of our business activities and for the Audit purpose.

· Providing various types of MIS reports to evaluate the current situation of the entity such as 
· Airline comparison performance reports

· Branch wise sales comparison report
Al Rais Travel &Shipping Agencies L.L.C
Junior Accountant
May 2008to May 2009.
Company Profile:
Al Rais Travel& Shipping Agencies L.L.C isone of the Largest Travel Agency in UAE.
During my working career I have gained a sound practical knowledge in TravelAccounting operations. The areas of my experience is listed as below for your kind perusal 
Travel Accounting

· Reconciling BSP Sales billing report with internal sales report for excess/short billing

· Passing necessary entries through JV on excess & short billing 

· Passing entries on ACM received from airlines 

· Passing entries on ADM to relevant staff for deductions.

· Issuance of SSAN for different Airlines to get ACMs
Daily Routine Task 
· Preparation & proper checking of Daily Sales & Refund report branch wise

· Collection of daily cash/Credit sales 
· Feeding of daily sales coupons while tallying & verifying of cash/Credit  sale coupons with supporting documents such as receipts & LPO  

· Cash Refunds – Processing unutilized/partial refunds of cash customers subject to residual value of the ticket and cancellation charges of airline & internal charges.

· Preparation of Receipts for cash/cheque collections and knocking out from relevant debtors account

· Invoice / Credit Note generation for credit customers 
· Posting of payment vouchers to the system 

The Karimannoor Service co-operative Bank Ltd.  Karimannoor, Kerala, India.

Assistant Accountant

Jan. 2007 to March 2008. 

During my working career I have gained a sound practical knowledge in Banking accounting operations. The areas of my experience is listed as below for your kind perusal 

· Preparing daily accounting documents and system updating like, Journal Voucher, Deposit Voucher, Withdrawal Voucher, Gold Loan Voucher, Loan Voucher,  Petty Cash Voucher, Bank Deposit Voucher etc..

· Prepared required report for Bank Secretary.

· Entering new member’s details in register & system and issuing membership card.
· Making notes for Board meeting

Academic Qualification
· B.com with Computer Application
Al-Azhar College of Arts & Science – Perumpillichira, Thodupuzha, Kerala, India-2006
· Plus Two in Commerce 

Co-Operative Collage Thodupuzha, Kerala, India-2003

· S.S.L.C
Govt. Vocational Higher Secondary School Thattakuzha, Kerala, India-2000.
Computer Proficiency:
.
Operating System: Windows, 

Office Automation: MS Office


Accounting Software: Tally 5.4, 6.3
Personal Information:
Date of Birth




: 31May1983.

Sex





: Male.

Status





:Married

Nationality




: Indian.





Languages Known



: English, Hindi, Malayalam and Tamil
Holding UAE driving license.
Visa Status




: Visit Visa
I hereby declare that all the information provided by me in this application is factual and correct to the best of my knowledge and belief.
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