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Career Objective:



Seeking for a suitable position in a progressive organization where I could use my experience,                                qualifications in order to achieve organizational goals at all levels; and that would also help me towards continuous personal growth.

Work Experience:

5+ Years experience as an Accountant on TALLY ERP9 software.
Professional Experience:
Organization : Pasha Tax consultant (India)  
Designation   : Accountant
Period
          : 2014 to 2015
Organization : Nu Verus India Pvt Ltd (India)

Designation  : Accountant
period           : 2013 to 2014

Organization  : Tianjin Tianshi India Pvt Ltd (India)
Designation    : Accountant
Period             : 2010 to 2013

Job Responsibilities:
Responsible for expenditure and collection transaction

Raising sales and purchase Invoices in “Tally ERP9” software.

Reviewing monthly Bank reconciliation statement.

Dealing with Debtors and Creditors & preparing their reconciliations statement.

Handling All day to day transactions and  petty cash.

Maintaining all cash and bank payment timely

To maintain records of payment information

E – Returns of VAT, CST and Preparing the TAX report.

Preparing monthly Budget and Monthly reports.
Submission of Monthly reports on Revenue/ Expense to the Management
Verification of Physical stock and preparing monthly stock report.
             
Preparation of accounting reports up to finalization statement.
            knowledge of job costing / project accounting


.


Academic Qualification:
Bachelor of Commerce (B.Com) from "Osmania University" India.
Intermediate (Commerce) from "Board of Intermediate Education" India.
Matriculation from "Board of Secondary Education" India

Computer Skills :

Ms. Office 2007 (Word, Excel)
Lower Type Writing.(English)

Professional Knowledge:
Accounting Packages Manual, Focus and Tally ERP 9 from TALLY Academy.
Diploma In Financial Accounting: Done A general Project Of An International Company Which Includes Journal Voucher, Cash Book, Petty Cash, Ledger, Receivable, Payable, B.R.S,  And Finalization Of Accounts Using Accounting Software And Excel. 
Communication Skills:

Ability to communicate in English , Urdu and Hindi.


Personal Details:
Date of Birth

:    19-05-1986
Nationality 

:     Indian
Religion

:     Islam

Marital Status

     Un married
Current Location
:      Dubai
