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 OBJECTIVE
A career in Accounting, Finance & Auditing, that provides opportunities for personal and professional development as well as contributes to the organizations growth. 
Summary
A challenging determined Commerce graduate with 5 years experience in accounts and finance from Oman, Bahrain and U.A.E, with good communication skills and ready to work both independently and as a member of a team.
· 2 Years UAE experience as Accountant
· 5 Years total experience in Accounting & Finance from UAE, Oman & Bahrain.
· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without Compromising on quality.
· Proficient in computerized accounting using in-house ERP Applications.
Organization:  Marina Gulf Trading LLC – Dubai UAE
Designation:  Accounts Executive     




Duration:  July 2013 to July 2015 (2 years)
Reporting to: Finance Manager
Experience
Nature of job

· General Ledger Accounting; Preparation and control over the monthly accounting closing schedule, Calculation and recording of depreciation and amortization

· Account Receivable; processing retail data from all the stores, sister concerns and franchises, providing Periodic MIS including reconciliations and analysis.

· Account Payable; processing of payments/advances against LPOs, IPOs, Supplier/vendor/creditors payments and monthly reconciliations Creditor statements with our books of accounts including aging analysis. 

· Reconciliation; Bank Reconciliation, Credit Card Reconciliation and GL Reconciliation.
· Analyze daily banking transactions and journal entries.

· Payroll and Petty cash; Monthly WPS salary payments considering attendance, OT, absent entries, allowances, deductions etc including WPS sheet preparation and uploading in bank website, Preparation and disbursement of leave pay/end of service benefits and its transfer thru WPS, Handling of admin petty cash under imprest system, Processing of staff advances.
· Liaise with banks for facility renewals and other trade finance related dealings, various leasing offices, statutory auditors, key suppliers, key customers, government departments and ensure smooth and professional relationship at all times.
· Processing of LC, TR , preparation of monthly LC and Term loan recos, pre-settlements, customs deposit management, freight forwarder payments and reconciliations
· Preparing monthly MIS and analyzing the reports regularly and submission of the reports to the Finance manager. 
Organization:  Marina Gulf Trading LLC – Manama, Bahrain (on ad-hoc basis)
Designation:  Senior Accountant




Duration:  SEP 11th -2013 to JAN 16th-2014. (4 Months)
Reporting to: G.M / Finance manager/H.R manager
Experience
Nature of job

· Reporting to F.M all finance related matters as normal as above Job description. 
· Reporting to G.M on administration/retail related issues.
· Reporting to H.R manager for staff benefits, leave planner, increments etc.
Organization: Salalah Mall (Mohammed Zaid Khawar Est. Salalah Oman)
Designation:  Accountant



Duration:  March 2009 to Nov 2011 (3 years)
Reporting to:  Financial Manager
Experience
Nature of job

· Responsible for payroll, accounts receivable/payable ledgers
· Responsible for the financial statements and recorded closing entries
· Prepared cash and bank books and monthly trial balance

· Manage general ledger,  sales, billing, collections, cash management, investment, fixed asset activities

· Manage fund flow in bank accounts

· Managed  Suppliers and customers with separate accounts 

· Closing stock maintenance and physical verification process
Education: 

· B.Com with Computer Applications  (Mahatma Gandhi University) – 2008

·  Plus two Commerce  (Board of Higher Secondary Exams) – 2005
Computer Skills

· Proficient in using MS Excel.

· Working knowledge of in-house ERP Software packages like Visual Ace, Office pro etc
· Knowledge in Windows 95, Windows 98, Windows 2000, and Windows XP.

· MS Office (Word, Excel, PowerPoint, Internet, & Email).
· Proficient in Internet Browsing and Outlook.
Languages Known
· English
· Hindi
· Malayalam
Personal Details

	Sex
	Male

	Nationality
	Indian

	Date of Birth
	06-Jan-1988

	Marital Status
	Single

	Visa status


	Visit visa 


Declaration: 
The above mentioned details are true & correct to my knowledge. If you give me an opportunity to serve in your esteemed organization, I shall prove myself worthy of the job maintaining an effective and efficient performance satisfying my superior.






